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12E-1.001 General.

(1) In compliance with state and federal laws, the Department of Revenue, Child Support Enforcement Program Office, is designated as the Title IV-D agency which administers the Florida Child Support Enforcement Program, under the provisions of Title IV-D of the Social Security Act. This program shall provide services to locate noncustodial parents, establish paternity if necessary, establish obligations of support, modify support obligations, collect and distribute support obligations and enforce obligations of support against noncustodial parents who fail to pay court ordered support. The program shall operate on behalf of the state in those cases where the child or family is receiving public assistance under Titles IV-A, IV-E or Title XIX, of the Social Security Act, and recovery is authorized under the provisions of Title IV-D of the Social Security Act. The program shall operate on behalf of the child’s best interests for current support, arrears and medical support in non-IV-E foster care and medicaid only cases. It shall operate in the best interest of the custodial parent or custodian where there are arrearages, when the custodial parent or custodian is not a recipient of public assistance but is receiving services pursuant to Section 409.2567, F.S. The program shall operate in the best interest of the child to establish paternity, support and medical insurance, enforce or modify the support obligation and collect arrearages, when the custodial parent or custodian is not a recipient of public assistance but applies for and is receiving services pursuant to Section 409.2567, F.S. When a family is no longer eligible for AFDC, foster-care, or medicaid services, the department shall continue to provide support enforcement services without requiring those former recipients to request continuation of services, file an application or pay an application fee. Paternity establishment services shall be made available to pregnant women in the third trimester of their pregnancy or thereafter.

(2) The program shall also cooperate with other states pursuant to the Uniform Reciprocal Enforcement of Support Act (URESA), Uniform Interstate Family Support Act (UIFSA) and with foreign jurisdictions which have issued a Declaration of Reciprocity with Florida by providing assistance in locating noncustodial parents, establishing paternity, establishing and enforcing support obligations, modifying support obligations, collecting support and disbursing support payments. Other interstate cooperative efforts include the use of the Florida long-arm statute, interstate income deduction orders and registration of foreign orders for the limited purposes of enforcement or modification of the support provisions. The Child Support Enforcement Program Office is designated as the Uniform Reciprocal Enforcement of Support Act (URESA) information agency.

(3) A bond, security or other guaranty may be required by the court to secure payment of overdue support.

(4) The statute of limitations in paternity cases is four years which begins to run at the child’s 18th birthday.

Specific Authority 61.181(8), 409.026, 409.2567 FS. Law Implemented 61.13, 61.181(8), 88.0405, 88.331, 95.11(3), 409.2554, 409.2557, 409.2561, 409.2567, 409.2569, 409.2577, 742.10 FS. History–New 1-11-76, Formerly 10C-25.01, Amended 2-18-86, 4-6-88, 8-1-89, 6-17-92, 7-20-94, Formerly 10C-25.001.

12E-1.002 Services Provided.

(1) All services described in 45 Code of Federal Regulations, Parts 301 through 307, incorporated by reference herein with an effective date of June 1994, shall be provided. The services provided include location, establishment of paternity, establishment of support obligations, modification of support obligations, collection and distribution of support, and enforcement of support obligations. These regulations are published by the United States Government and are hereby incorporated by reference with an effective date of June 1994. Members of the public may obtain copies from the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402 or from the Child Support Enforcement Program Office, Department of Revenue, 1170 Capital Circle N.E., Tallahassee, FL 32301. Costs are charged in accordance with paragraph 119.07(1)(a), F.S.

(2) In accordance with 45 Code of Federal Regulations, Part 303.8(b), incorporated herein by reference with an effective date of June 1994, a modification review is mandatory at least once every three years in AFDC cases to determine if an increase or decrease of support is appropriate based on the Florida guidelines amount set forth in Section 61.30(6), F.S. In non-AFDC cases, at least one review within a three year period may be obtained by the noncustodial parent or custodial parent upon request. A noncustodial parent may apply for and shall receive a modification review and modification support services from the IV-D program. Each parent shall be given notice of the intent by the IV-D agency to conduct a review to determine if a modification is appropriate at least 30 days prior to the commencement of the review. After the review has been completed, a second notice shall be sent to inform each parent of the decision to either seek or not to seek modification of the support order. Each parent shall be informed of their right to challenge the determination that a modification is or is not appropriate or of the modification within 30 days of receipt of the notice.

Specific Authority 409.026, 409.2557 FS. Law Implemented 61.14, 61.30, 119.08(3), 409.026, 409.2557, 409.2561, 409.2567 FS. History–New 1-11-76, Formerly 10C-25.02, Amended 2-18-86, 6-17-92, 7-20-94, Formerly 10C-25.002.

12E-1.003 Conditions of Eligibility.

(1) Public Assistance Recipient. By accepting public assistance on behalf of a child or children, the recipient assigns to the Florida Department of Revenue any and all right, title and interest to any arrearage, child support, or spousal support the recipient may be owed from any other persons on their behalf or on behalf of another family member for whom the recipient is receiving assistance. The amount of the assignment equals the amount of public assistance paid where no court order has been entered. Where there is an existing order of support, the assignment is limited to the amount of support due under the order. Medicaid applicants or recipients assign to the department any rights which they have to third party payments for medical services. However, the custodial parent in a medicaid only case does not assign any rights to arrearage, child support or spousal support. The assignment arises by operation of law. The state shall take action to locate the noncustodial parent, establish paternity where paternity is at issue, establish a court ordered support obligation, and collect, modify and enforce the court ordered support as reimbursement for past public assistance or current public assistance payment being made for the benefit of the child or children. Application for support enforcement services by the public assistance recipient is not required.

(2) Non-Public Assistance Clients.

(a) All location, paternity determination, support establishment, collection and distribution, enforcement and modification services provided by the department shall be made available to all dependent children whether or not they are eligible for public assistance. Services shall be provided to any non-public assistance client upon the completion and filing of an Application and Contract for Non-AFDC Services, and Power of Attorney, and payment of the $25.00 application fee. Applicants or recipients in medicaid or foster care cases are not required to pay the $25.00 application fee.

(b) The administrative costs incurred by the department when providing location, paternity determination, support establishment, collection and distribution, enforcement and modification services on behalf of dependent children, shall be assessed only against the nonprevailing obligor after the court makes a determination of the nonprevailing obligor’s ability to pay costs and fees. The department shall not be considered a party for the assessment of costs. However, the department shall pay any fees assessed by the court pursuant to Section 57.105(1), F.S. The pleading filed by the department shall request the court to order the obligor to pay all administrative costs. The attorney shall take the necessary legal actions to recover administrative costs from the obligor when an obligor has failed to pay administrative costs pursuant to an order from a court of competent jurisdiction.

(c) “Administrative cost” means any costs, including attorney’s fees, incurred by the IV-D agency in its efforts to administer the IV-D program. The administrative costs which must be collected by the department shall be standardized cost assessed on a case-by-case basis based upon a written methodology to determine standardized costs which are as close to actual costs as possible. The administrative costs shall be adjusted periodically by the department. The methodology for determining administrative cost shall be made available to the judge or any party who requests it. Only those amounts ordered independent of current support, arrears, or the retroactive support obligation shall be considered and applied toward administrative costs.

(3) The non-Public Assistance Applicant for Child Support Enforcement Services. The non-Public Assistance applicant must be one of the following:

(a) Any custodial parent entitled to, but not receiving the court ordered amount of support;

(b) Any parent of a child or children born out of wedlock who may be entitled to support from the noncustodial or the alleged noncustodial parent of the child or children;

(c) Any custodial parent of a child or children born in wedlock who may be entitled to support from the noncustodial or the alleged noncustodial parent; or

(d) Any custodian with legal or actual custody, guardian ad litem or a state agency acting as a legal custodian of a child or children who has a support obligation owed by the parent or parents of said child or children.

(e) Any noncustodial parent who has reason to believe that he is the father of a child may apply for Title IV-D services if the custodial parent denies that he is the father of the child or otherwise fails or refuses to initiate an action to establish paternity.

(f) Any noncustodial parent who requests a review and modification of an existing support order. The department shall provide procedures to assist noncustodial parents in obtaining a modification if the application of the support guidelines provides the basis for proving a substantial change in circumstances. Before there can be a finding that the application of the guidelines amount constitutes a substantial change in circumstances, the difference between the amount in the existing order and the amount provided for under the guidelines shall cause an increase or decrease of at least 15 percent or $50.00 whichever amount is greater.

(4) Completion of the Application and Contract for Non-AFDC Child Support Enforcement Services.

(a) Each applicant for non-public assistance services shall complete and file the Application and Contract for Non-AFDC Child Support Enforcement Services, HRS Form II05, and the Power of Attorney, HRS Form II06, incorporated herein by reference with an effective date of October 1991.

(b) Absent Parent Locator Services. Any court, state agency, law enforcement agency, custodial parent, legal guardian, attorney, or agent of a child may apply for and shall receive parent locator services from the child support enforcement program of the department if the purpose for which the location information is requested is to aid in establishing paternity or a support obligation, or modifying, collecting or enforcing an obligation of court ordered support. Each applicant for Absent Parent Locator Service shall complete and file the Application and Contract for Non-AFDC Child Support Enforcement Services, HRS Form II05, incorporated herein by reference with an effective date of August 1992, and pay the $25.00 application fee.

Specific Authority 409.026, 409.2567 FS. Law Implemented 409.2554, 409.2557, 409.2561, 409.2567, 409.2569, 409.2577, 742.011 FS. History–New 1-11-76, Formerly 10C-25.03, Amended 2-18-86, 4-6-88, 8-1-89, 7-20-94, Formerly 10C-25.003.

12E-1.004 Application for Services, Application Forms and Fee.

(1) Public Assistance Recipients. Application for support enforcement services by the public assistance recipient is not required. The child support enforcement staff shall initiate the necessary location, paternity establishment, support obligation establishment, collection and distribution, enforcement or modification action upon receipt of a referral from the public assistance staff. After receiving the referral, the child support enforcement case analyst shall open a case file, and take action to determine the identity of the father, and establish a support obligation for each child who is a recipient of public assistance.

(2) Non-recipients of Public Assistance.

(a) Location Only Services:

1. The applicant must provide the child support office with information for each noncustodial parent whom the applicant seeks to locate for support enforcement purposes.

2. The applicant must provide to the department the necessary documentation to support the claim of support due from the noncustodial or the alleged noncustodial parent. Such documentation shall include: marriage certificates, birth certificates, court orders, correspondence from the noncustodial parent, a signed statement or correspondence from the alleged noncustodial parent.

3. A court, state agency, law enforcement agency, custodial parent, or the legal guardian, attorney, or other agent of a child may file an application for location only information services. The applicant must certify that the location information is sought solely for the purpose of establishing paternity, establishing a support obligation, or modifying, collecting or enforcing a court ordered obligation of support.

4. The applicant for location only information services must pay a $25.00 fee. The $25.00 fee must be paid when the application, HRS Form II05, for location only services is completed and filed. The $25.00 fee will be used to offset the costs to the federal government and the department for providing the location only services. The fee must be paid to the department by money order, cashier’s check, or certified check.

(b) Location and Parental Kidnapping.

1. Authorized state and federal officials and agents may make an application to the state IV-D agency seeking the assistance of the IV-D agency in the submission of a request for location information from the federal parent locator service. The application for Federal Parent Locator Service under this provision shall be available only in parental kidnapping cases.

2. How to Apply for Federal Parent Locator Services in Parental Kidnapping Cases.

a. The requesting parent must visit a local law enforcement agency to complete the application and pay the $25.00 application fee to the local law enforcement agency.

b. The local law enforcement agency shall remit the $25.00 application fee, received from the requesting parent, to the IV-D agency when the local law enforcement agency submits the request to the IV-D agency.

c. The cost specified in subsubparagraph b. above shall be paid to the department by money order, cashier’s check, or certified check.

(c) Paternity Determination, Establishment of an Obligation of Support, Collection, Modification, and Support Enforcement Services:

1. Any non-public assistance applicant, may obtain paternity determination, establishment of an obligation of support, modification, collection and support enforcement services from the Child Support Enforcement Program Office of the department upon completing and filing the Application and Contract for Non-AFDC Child Support Enforcement, HRS Form II05 and the Power of Attorney, HRS Form II06.

2. The applicant who is not a public assistance recipient or a former public assistance recipient without a break in service shall pay a $25.00 application fee and shall complete the following forms incorporated herein by reference with an effective date as of the effective date of each form: the Absent Parent Case Information, HRS Form II98; the Power of Attorney, HRS Form II06; Application and Contract for Non-AFDC Services, HRS Form II05. The department shall deposit the $25.00 application fee in the Child Support Enforcement Annual User Fee Trust Fund, to be used for the Child Support Enforcement Program.

3. A separate application must be completed for each noncustodial parent from whom support is sought, however, only one $25.00 application fee shall be collected from each non-AFDC applicant. Thus, a non-AFDC applicant with two different noncustodial parents (NCP) shall complete a separate application for each NCP, but shall be required to pay only one $25.00 application fee.

4. Any putative father, or any noncustodial parent may apply for and shall receive paternity determination and modification services from the Child Support Enforcement Program Office of the department upon completing and filing the Application and Contract for Non-AFDC Child Support Enforcement services, HRS Form II05 and the Power of Attorney, HRS Form II06 and paying the $25.00 application fee. When paternity establishment or modification services are applied for by the putative father or noncustodial parent, they shall be informed that the department must provide the full range of support enforcement services including enforcement. Application for support enforcement services may result in the implementation of an income deduction order by the court if an obligation of support is established. The noncustodial parent applicant shall be informed that, if he fails to make the court ordered support payment, the court has the discretion to find him in contempt of court with the possibility of incarceration for willful failure to pay court ordered support. If the custodial parent does not apply for support enforcement services, as a non-AFDC client, after paternity has been established for the putative father, he may cancel his non-AFDC contract and the case shall be closed.

(d) Cost for services provided:

1. Each applicant for services under the Title IV-D program shall be required to pay the $25.00 application fee since the fee shall no longer be paid by the state. In location only cases, the cost to the requestor will be $25.00. Costs incurred by the department in providing paternity determination and modification services to the putative father or the noncustodial parent shall be recovered in accordance with the procedures set out below. The department shall direct the attorney to bring a civil action to enforce payment of cost incurred in providing support enforcement services.

2. Administrative Costs. Except as provided in statute, administrative costs incurred by the department shall be established and recovered in accordance with federal law. Actions initiated prior to February 15, 1988, but completed after this date are charged on either the actual cost incurred or the functional fee, whichever is lower. All child support enforcement activities initiated after February 15, 1988, are to be assessed at the appropriate standardized functional fee rates. The attorney shall take the necessary legal actions to recover administrative costs. No costs shall be charged in AFDC cases opened prior to March 27, 1989, which is the beginning date for cost recovery in public assistance cases. For multiple child support enforcement actions, administrative costs are assessed for each completed function.

a. Direct Cost. Direct costs which are assessed, in addition to the functional fee, include, service of process, clerk of court filing fee for non-public assistance cases, discovery costs and genetic testing costs associated with the establishment of paternity.

b. Functional Fee. Functional fees are costs assigned to specific categories of support activities needed to complete child support actions. These fees have been approved by the federal government as a standardized amount which the department must charge and ask the court to require the noncustodial parent to pay for the services provided in the support enforcement process.

c. Functional fees are subject to yearly review and may be changed by the Child Support Enforcement Program Office after review and approval by the U.S. Department of Health and Human Services.

3. Interstate Cases. Administrative costs are to be assessed and recovery pursued in interstate initiating and responding cases. Pleadings in both initiating and responding cases must request payment of all administrative costs.

(e) How to Request Support Services: Any individual may make a request by phone, mail or personal visit and obtain necessary departmental forms and an appointment for an interview.

(f) Where to Apply for Support Services: Applications for non-public assistance parent locator services, paternity establishment, support obligation establishment, collection, modification and support enforcement services will be accepted in child support enforcement offices located throughout the state. The Department of Revenue in the county where the applicant resides may be contacted for information on the location of the office providing services to the applicant’s area of residence. In cases where a person desiring services is unable to contact a local office, information may be obtained by writing to:

Child Support Enforcement Program

Department of Revenue

1170 Capital Circle, N. E. 

Tallahassee, Florida 32301

(3) Continuation of Child Support Enforcement (CSE) Services. Former AFDC, foster care and medicaid recipients whose benefits have been terminated and there has not been a break in the receipt of CSE services are not required to request continuation of services, pay an application fee or complete an Application and Contract for non-AFDC CSE Services from HRS, Form II05 Power of Attorney, nor HRS Form II06 respectively. Support services to these clients are to be provided in the same manner as services provided to non-public assistance clients in paragraph 12E-1.004(2)(c), F.A.C., incorporated herein by reference with an effective date of June 1994. A request for case closure, however, does not prevent nor preclude action by the department to recover benefits paid based on an assignment of rights as defined in Section 409.2561, F.S.

(4) Child Support Enforcement Forms. All applicants and recipients of child support enforcement services shall be requested to provide information to be recorded on the department’s Child Support Enforcement Forms or the FLORIDA system, or to complete and sign departmental Child Support Enforcement Forms. Those eligible for medical assistance can choose full IV-D services or medical support only. The following forms used in the implementation of this rule are hereby incorporated by reference as of the effective date stated on each form in this rule and include, the following:

	
	 
	EFFECTIVE

	DOR FORMS NO.
	TITLE
	DATE 

	(1) Form FSA 201
	Uniform Support Petition
	7/94 

	(2) Form FSA 202
	General Testimony for URESA
	7/94 

	(3) Form FSA 204
	Paternity Affidavit
	7/94 

	(4) CS PO02
	Client Authorization (r. 4/91)
	4/91 

	(5) CS PO11 
	Affidavit of Child Support Arrears (r. 4/91)
	4/91 

	(6) CS PO30 
	Financial Affidavit (Short Form) (r. 4/91)
	4/91 

	(7) CS POZ5 
	Conflict of Interest Waiver for Modification (r. 4/92)
	8/96 

	(8) CS II04 
	Affidavit to Redirect Payment Through the
	

	
	Depository (r. 10/91)
	10/91

	(9) CS II05 
	Application and Contract for Non-AFDC Child
	 

	
	Support Enforcement Services (r. 4/96)
	8/96

	(10) CS II06
	Power of Attorney (r. 4/96)
	8/96 

	(11) CS II94
	Paternity Questionnaire (r. 5/96)
	8/96 

	(12) CS II95 
	Absent Parent Assets Information (r. 6/91)
	6/91 

	(13) CS II96
	Financial Information (r. 6/91)
	6/91 

	(14) CS II97
	Employment Information (r. 6/91)
	6/91 

	(15) CS II98 
	Absent Parent Case Information (r. 6/91)
	6/91 

	(16) CS II99
	Custodial Parent Information (r. 8/92)
	8/96 

	(17) CS EF32 
	Notice of Consumer Reporting Agency Request for
	 

	
	Information (r. 4/91)
	4/91

	(18) CS EF50
	Notice of Intent to Suspend Business or Professional
	 

	
	License or Certification or to Deny Application (r. 12/93)
	12/93

	(19) CS EF45
	Notice of Intent to Suspend Driver’s
	 

	
	License/Privilege and Vehicle Registration(s) (r. 12/93)
	12/93

	(20) CS POF4
	Request for Reconsideration (r. 10/95)
	8/96 


These forms are all published by the department. Members of the public may obtain copies by contacting the Child Support Enforcement Program Office at the address listed in paragraph 12E-1.004(2)(f), F.A.C., of this rule after paying the costs of copying, which are charged in accordance with paragraph 119.07(1)(a), F.S. The effective date of each new or amended form is the same as the effective date of the form.

(5) Completion and the use of forms in Title IV-D cases.

(a) When any custodial parent living in Florida seeks the assistance of the Florida IV-D agency in establishing paternity or support, enforcing or modifying a support obligation against a noncustodial parent living in another state, they shall provide the information needed to complete Form FSA 201, the Uniform Support Petition. This is a motion which must be verified and contain the names of and addresses of both the petitioner and respondent. The motion shall state the circumstances of the respondent and petitioner which caused the filing of the motion for support. The petitioner shall include as an attachment any information which may help in locating or identifying the respondent. This shall include a photograph of the respondent if available, a description of distinguishing marks on his/her person, other names and aliases by which the respondent has been or is known. If known, the petitioner shall provide the social security number, name of employer, and fingerprints of the respondent. Most of the foregoing information shall be provided on Form FSA 202, General Testimony for URESA.

(b) When paternity is at issue in a URESA proceeding, the petitioner shall complete Form FSA 204, Paternity Affidavit, to provide the proof required to enable the court, in the state where the respondent resides, to be able to proceed to establish paternity without requiring the presence of both parties. Otherwise, the court may adjourn the hearing until the paternity issue has been adjudicated.

(c) When paternity is at issue in any IV-D case and a genetic test is required to help resolve the dispute, the petitioner and respondent shall cooperate with the laboratory technician in the completion of Form PO02, Client Authorization. This form establishes the identity of the individuals whose blood is drawn to perform the genetic test. The form contains the information which documents the chain of custody of the genetic samples.

(d) When any individual seeks the assistance of the IV-D agency to enforce a support order or judgment, they shall complete Form PO11, Affidavit of Child Support Arrears. The petitioner must state under oath that the respondent has failed to provide the court ordered support on behalf of the identified children. The petitioner must state the amount of arrears which has accrued as a result of the failure by the respondent to pay the court ordered support as payments become due and remain unpaid. This affidavit helps the IV-D agency identify court orders, courts and depositories involved in the establishment, modification and enforcement of the support presented for IV-D enforcement activity. With the information on the Affidavit of Child Support Arrears, the IV-D agency can conduct the requisite investigation to enable it to determine if the petitioner has a case with a justiciable issue sufficient to proceed against the respondent. This determination is important because the court is authorized to assess fees and costs against the department pursuant to Section 57.105(1), F.S., when it is shown that the IV-D agency proceeded when it knew that there was no justiciable issue.

(e) Every petitioner and respondent in a IV-D case shall complete Form PO30, Financial Affidavit which shall include the income, allowable deductions and the net income of the party computed in accordance with Section 61.30(14), F.S.

1. The financial affidavit of the petitioner shall be attached to the petition for support or modification.

2. The financial affidavit of the respondent shall be filed with his answer to the petition or as soon thereafter, but in any case no later than 72 hours prior to any hearing on the finances of either party.

3. In public assistance cases where there has been a finding that the custodial parent is noncooperative, the IV-D agency shall submit an affidavit attesting to the income of the custodial parent based upon information available to it.

(f) Any IV-D applicant shall complete and sign Form POA9, Conflict of Interest Waiver. The conflict of interest waiver allows the attorney under contract with the IV-D agency to disclose to the IV-D agency communications made to the attorney by the recipient of IV-D services. The communications shall not be disclosed by the attorney to anyone other than the IV-D agency except as provided in Section 90.502, F.S.

(g) Except in IV-D cases, the court may enter an order stating that support payments shall not be made through the depository where both parties agree that child support payments not be made through the depository. The order shall provide or be deemed to provide that either party may subsequently apply to the court to require support payments be made through the depository. A copy of the order shall be provided to the depository by the requesting party.

1. When a default occurs either party may file an affidavit alleging default or arrearages and request participation in the depository program. The party seeking participation in the depository program shall provide copies of the affidavit to the court and the other party. Fifteen days after receipt of the affidavit, the depository shall notify all parties that future payments shall be paid through the depository.

2. In IV-D cases the party seeking a redirection of payments shall complete Form II04, Affidavit to Redirect Payment Through the Depository.

3. The support order in every IV-D case shall require that the support payments be made periodically to the department through the depository. When the IV-D agency is no longer authorized to receive payments for the obligee, the IV-D agency shall notify the depository to redirect support payments to the obligee.

(h) The custodial parent in a IV-D case shall complete Form II94, Paternity Questionnaire. The information on the Paternity Questionnaire shall be used to enable the IV-D agency to complete an investigation sufficient to determine that a petition to determine paternity will be factually accurate, is brought in good faith, and is likely to be supported by reliable evidence. This will prevent the IV-D agency from being subject to the assessment of fees and costs under Section 57.105(1), F.S.

(i) The director of the IV-D program has the authority to cause a lien to be placed upon the title of motor vehicles and vessels as defined under Chapters 320.01 and 327.02(27), F.S., respectively, for unpaid and delinquent child support. Liens shall be placed only on the titles of vehicles and vessels registered in the name of the delinquent obligor as provided for under Sections 319.23 and 328.01, F.S. If the first lienholder fails, neglects, or refuses to forward the certificate of title to the appropriate department as requested pursuant to Section 319.24 or 328.15, F.S., the director of the IV-D program shall apply to the circuit court for an order to enforce the requirements pursuant to Section 319.24 or 328.15., F.S. Any noncustodial parent with title to a motor vehicle or vessel in their name shall be required to complete Form II95, Absent Parent Asset Information.

(j) Whenever the IV-D agency initiates an action for support, it shall attempt to enter into an agreement with the noncustodial parent for the entry of a judgment of paternity and support based upon the financial ability of the noncustodial parent to pay.

1. The noncustodial parent must be informed that a judgment will be entered based upon the agreement.

2. The clerk of court shall file the agreement without requiring the payment of any fees or charges. A copy of the judgment shall be provided to all parties after it has been entered by the court.

3. The guidelines under Section 61.30 shall be used to establish the child support award amount. The noncustodial parent shall complete Form II96, Financial Information to enable the IV-D agency to gather the financial data it needs to fully discharge its responsibilities under the law.

(k) The IV-D agency shall establish a parent locator service to request and receive from the records of any person or the state or any of its political subdivisions or any officer thereof, location and employment information. The information to be provided includes any information relating to location, salary, insurance, social security, income tax, and employment history. Any employer shall complete Form II97, Employment Information, upon receipt of a request from the IV-D agency to provide the information from its files.

Specific Authority s. 1, Chapter 94-124, s. 14, Chapter 94-236, L.O.F. Law Implemented 61.08(4)(d), 61.16(1), 61.30(1)(b), (14), (15), 88.111, 88.151, 88.235, 90.502(5), 119.08(3), 319.23, 319.24, 320.01, 327.02(27), 328.01, 328.15, 409.2557, 409.2561, 409.2567, 409.2564(2), (3), (4), 409.2569, 409.2572, 409.2577, 695.25, 742.045, 742.12 FS. History–New 2-18-86, Amended 4-9-87, 4-6-88, 8-1-89, 6-17-92, 7-20-94, Formerly 10C-25.0035, Amended 8-19-96.

12E-1.005 Collection and Distribution of Payments.

(1) Public Assistance Recipients. Collection and distribution of child support payments in public assistance cases will be administered in accordance with 45 Code of Federal Regulations, Part 302.51, incorporated herein by reference under subsection 12E-1.002(1), F.A.C., with an effective date of June 1994. Members of the public may obtain copies from the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402.

(2) Distribution of Support to Recipients when Public Assistance Benefits are Terminated.

(a) The department shall continue to provide services after the public assistance recipient ceases to receive public assistance benefits unless the client specifically instructs the department to cease providing services. Collection and distribution of child support payments in former AFDC cases will be administered in accordance with 45 Code of Federal Regulations, Part 302.51, herein incorporated by reference under subsection 12E-1.002(1), F.A.C., with an effective date of June 1994.

(b) In accordance with 45 Code of Federal Regulations, Part 302.33(a)(4), herein incorporated by reference under subsection 12E-1.002(1), F.A.C., with an effective date of June 1994, when the IV-D agency receives notice that a family is no longer eligible for assistance under AFDC, IV-E foster care, or Medicaid, the IV-D agency must notify the family within five working days of receipt of notice that IV-D services will be continued unless the IV-D agency is directed to discontinue service to the family. The notice must inform the family of the consequences of continuing to receive IV-D services, including available services, fees, cost recovery and distribution policies. If the former AFDC recipient requests termination of the IV-D services and there is no arrearage or public assistance obligation, the depository shall be instructed to redirect payments to the custodial parent. When the former AFDC recipient requests termination of the IV-D services and there is an arrearage or public assistance obligation, the depository shall be instructed to split the payment and forward the arrearage or public assistance obligation to the department and current support to the custodial parent.

(c)1. The level, quantity and quality of IV-D services provided in a case shall not be affected by the transition from public assistance to non-public assistance.

2. Other provisions of this section notwithstanding, the notices provided in paragraph (b) shall not be given if the former AFDC recipient has previously requested that IV-D services be terminated.

(3) Non-Public Assistance Clients. All support and paternity determination, location, collection and distribution, enforcement and modification services provided by the department shall be made available to all dependent children whether or not they are eligible for public assistance. Any putative father, or any noncustodial parent, may apply for and shall receive paternity determination or modification services from the Child Support Enforcement Program Office of the department upon completing and filing the Application and Contract for Non-AFDC Child Support Enforcement Services. Services shall be provided to non-AFDC clients upon the completion and filing of a Power of Attorney, Application and Contract for Non-AFDC Services. The application fee for non-AFDC services shall be paid by the department.

(a) The administrative costs incurred by the department, including the application fee paid by the department, when providing support and paternity determination services on behalf of all dependent children, shall be recovered only from the obligor. The pleading filed by the department shall request the court to order the obligor to pay all administrative costs. The contract attorney shall take the necessary legal actions to recover administrative costs from the obligor when an obligor has failed to pay administrative costs pursuant to an order from a court of competent jurisdiction.

(b) “Administrative costs” means any costs, including attorney’s fees, incurred by the IV-D agency in its effort to administer the IV-D program. The administrative costs which must be collected by the department shall be assessed on a case-by-case basis based upon a method for determining costs approved by the federal government. The administrative costs shall be adjusted periodically by the department. The methodology for determining administrative cost shall be made available to the judge or any party who requests it. Only those amounts ordered independent of current support, arrears, or past public assistance obligation shall be considered and applied toward administrative costs.

Specific Authority 409.026, 409.2567 FS. Law Implemented 409.2554, 409.2557, 409.2561, 409.2567, 409.2569 FS. History–New 2-18-86, Amended 4-6-88, 8-1-89, 7-20-94, Formerly 10C-25.0036.

12E-1.0052 Unidentifiable Collections.

(1) Introduction. The Department is responsible for distribution and disbursement of child support payments under Section 409.2558, F.S. The State Disbursement Unit operating under Section 61.1824, F.S., is responsible for the collection and disbursement of child support payments for:

(a) Cases enforced by the Department under Title IV-D of the Social Security Act; and

(b) Cases not enforced by the Department under Title IV-D of the Social Security Act (non Title IV-D cases) in which an order was initially issued in Florida on or after January 1, 1994, and in which the obligor’s support obligation is being paid through income deduction.

(2) Definitions. For purposes of this rule:

(a) “Comprehensive Case Information System or “CCIS” means a secured internet portal developed and set up by Florida Association of Court Clerks and Comptrollers (FACC) that provides a single point of search for statewide court case information.

(b) “Department” means the Florida Department of Revenue.

(c) “State Disbursement Unit” or “SDU” means the unit set up and operated by the Title IV-D agency, under Section 61.1824, F.S. The SDU provides one central address for collection and disbursement of child support payments for the cases listed in subsection (1).

(d) “Unidentifiable collection” as defined by the social and economic assistance provisions of Section 409.2554(14), F.S., means a collection received by the SDU or Department for which the noncustodial parent, custodial parent, depository or circuit civil numbers, or source of the collection cannot be identified.

(3) Payment Processing Procedures.

(a) The State Disbursement Unit’s automated remittance processing system will match and apply child support collections to the individual child support case.

(b) When there is any legible identifying information on the payment instrument, the following steps are taken, sequentially, to try to identify the payment instrument owner, recipient, or source of payment when support collections cannot be identified by the automated remittance processing system. If the manual search identifies the owner of the payment instrument or the recipient, the collection is applied to the correct case.

1. Search the State Disbursement Unit databases using available information on the payment instrument. The information can include case number, noncustodial parent name and social security number, and custodial parent name and social security number.

2. Search the payment transaction document imaging database. Searches will be by employer name, phone number, address, check routing number, checking account number, and noncustodial parent name. If an employer is found, an attempt will be made to match the collection amount with the check number, check routing number, checking account number, payment method, and check amount to identify the collection and match it to the correct case. If the collection cannot be matched to a case, the employer is contacted by phone to try to match the collection to the correct case.

3. Search the Department’s automated case management computer system. Searches will be by names, social security numbers, case number, depository number, using the information available from the payment instrument.

4. If the searches under subparagraphs 1. through 3. do not identify the payment instrument owner, recipient, or employer within 7 business days, further research will be conducted in an attempt to identify the collection and match it to the correct case. Further research includes the following Internet searches.

a. Noncustodial parent and/or custodial parent name, address, and phone number;

b. Company name;

c. Clerk of court records;

d. Secretary of State's databases (corporations, trademarks, limited partnerships, federal lien registration, fictitious names, general and limited liability partnerships, and judgment liens);

e. Department of Business and Professional Regulation licensing;

f. Department of Health licensing;

g. Secretary of State licensing;

h. Florida Bar licensing.

5. If the searches under subparagraphs 1. through 4. do not identify the collection, repeat the steps described in subparagraphs 1. through 4. twice within 90 calendar days from the original collection receipt date.

(c) If the searches under subparagraph (3)(b)5. of this rule do not identify the owner of the payment instrument, recipient or employer, the collection is considered unidentifiable. The Department shall declare the unidentifiable collection as program income, deposit the state share of the collection in the General Revenue Fund and the federal share of the collection in the Grants and Donations Trust Funds. If there is no legible identifying information on the payment instrument a manual search under paragraph (3)(b) is not required. The collection is unidentifiable and must be processed as program income unless the Department has the name and/or address of the remitter of the payment. In those instances the Department will attempt to contact the remitter to identify the recipient of the payment. If the Department is unable to contact the remitter, the collection will be returned to the remitter.

(d) The State Disbursement Unit may identify the case, but sends the case data and payment to the Department for Title IV-D processing. If the Department’s automated system cannot find the case, search the Comprehensive Case Information System (CCIS) to find out if the collection was sent to the Department in error. If the collection was received in error, it is returned to the appropriate clerk of court.

(4) Reclaiming Unidentifiable Collections.

(a) The obligor may reclaim unidentifiable collections. The obligor may contact the local child support office or contact the Department at (850)922-9590 and ask for the Unidentified Collection Unit.

(b) To reclaim a collection, the obligor must complete and send to the Department, Form CS-FM100, Request to Return Collection, dated September 2009, incorporated by reference in this rule. The obligor must prove they are the collection owner by giving his or her name, their mailing address, child support or case number, date and amount of collection, and proof of payment. Examples of acceptable proof include: front and back copy of canceled check; money order receipt; or pay stub showing date and amount of payment.

(c) The Department will review the information submitted by the obligor and respond in writing to approve or deny the request.

1. If approved, the Department will mail the collection and Form CS-FM102, Collection Return, dated June 2008, incorporated by reference in this rule, to the obligor.

2. If denied, the Department will mail Form CS-FM101, Request for Collection Return Denied, dated September 2009, incorporated by reference in this rule, to the obligor. Form CS-FM101 states the request is denied, reason for the denial, and the obligor may contest the decision by seeking an administrative hearing under Chapter 120, F.S. The form includes a Notice of Rights.

3. An obligor may seek an administrative hearing to contest the Department’s decision to deny a request to reclaim a collection considered unidentifiable by the Department. A petition for an administrative hearing must be received by the Department of Revenue, Child Support Enforcement Program, Deputy Agency Clerk within twenty (20) days from the mailing date of Form CS-FM101. Administrative hearings shall be conducted pursuant to Chapter 120, F.S.

(d) Members of the public may get a copy of the forms used in this rule chapter, incorporated by reference, without cost, by writing to the Department of Revenue, Child Support Enforcement Program, Attn.: Forms Coordinator, P. O. Box 8030, Tallahassee, Florida 32314-8030.

Rulemaking Authority 409.2557(3)(j), 409.2558(4), 409.2558(9), FS. Law Implemented 409.2558(3), 409.2558(4), FS. History–New 1-12-10.

12E-1.006 Request for Reconsideration.

(1) A recipient of collection and distribution services of the department’s Child Support Enforcement Program may request a reconsideration regarding the amount collected, the date collected, the amount distributed, the distribution timing, or the calculation of arrears. A reconsideration is a desk review to allow the department to investigate the recipient’s concerns and correct any errors prior to a hearing.

(2) Requests for reconsideration shall be made on Form CS-POF4. If the request concerns information reported by the department on a collection notice, the request for reconsideration form must be received by the department within 60 days of the mailing date of the collection notice. If the request concerns collection or distribution information not referenced on the most recent collection notice, the request for reconsideration form must be received by the department within 60 days of the date the form is provided to the recipient.

(3) The department must issue a written decision on the reconsideration process within 20 days of receipt of a complete and timely request for reconsideration form.

(4) The reconsideration process will include a review by a case analyst or case analyst supervisor. The recipient may choose to be present for the review, or may have a person represent them at the review, provided the representative has written approval from the recipient. At the time of the review, the recipient and/or the recipient’s representative, may present additional information regarding the issue being reviewed. The recipient, and/or the recipient’s representative, may appear by telephone.

(5) On request, the department will provide the recipient one free copy of case file information that directly relates to the issue being reviewed, FLORIDA system information that directly relates to the issue being reviewed, and a non-certified depository history if on line access and printing capability is available in the local child support enforcement office, with the exception of any information whose release is prohibited by state or federal law. Additional copies are subject to copying costs pursuant to Section 119.07(1)(a), F.S.

(6) The department will make a reasonable effort to accommodate recipients who do not speak English or who are hearing impaired.

(7) A regional manager or contract equivalent must issue a final decision regarding the reconsideration within 25 days of the receipt of a complete request for reconsideration. The decision must be in writing and must include:

(a) The date the reconsideration was requested;

(b) The issues involved;

(c) The results of the reconsideration;

(d) A statement that the written decision marks the end of the reconsideration process; and

(e) Notice of the right to request a hearing before a hearing officer regarding the reconsideration decision within 30 days of the date of the written decision.

(8) Within 15 working days of the date of the written decision on the reconsideration, the department shall authorize for payment any amount it determines is owed to the recipient.

(9) A request for reconsideration may be rejected for any of the following reasons:

(a) The recipient fails to indicate the reason the reconsideration is being requested.

(b) The issue is inappropriate for reconsideration under this rule.

(c) The reconsideration is not requested in a timely manner.

(d) The recipient has had a prior reconsideration on the identical issue.

(e) The recipient voluntarily withdraws the request for reconsideration in writing.

(10) A recipient who is dissatisfied with the reconsideration decision has the right to a fair hearing. The department’s reconsideration decision shall notify the recipient of the right to request a hearing and how to request a hearing. A request for a hearing must be made within thirty (30) days of the date of the written reconsideration decision. Hearings will be held by the Office of Public Assistance Appeal Hearings of the Department of Health and Rehabilitative Services as long as they are willing to conduct such hearings for the department. Rules of the Department of Health and Rehabilitative Services for the conduct of hearings shall apply. In the event the Department of Health and Rehabilitative Services is no longer willing to conduct such hearings, requests for hearing will be referred to the Division of Administrative Hearings in accordance with Chapter 120, F.S. Rules of the Division of Administrative Hearings shall govern hearings conducted by the division.

Specific Authority 120.535, 409.257 FS., s. 1, Chapter 94-124, s. 14, Chapter 94-236, L.O.F. Law Implemented 409.2557, 409.2567 FS., s. 1, Chapter 94-124, s. 14, Chapter 94-236, L.O.F. History–New 1-11-76, Formerly 10C-25.04, Amended 2-18-86, 6-17-92, 7-20-94, Formerly 10C-25.004, Amended 8-19-96.

12E-1.008 Determination of Cooperation; Determination of Noncooperation; Determination of Good Cause.

(1) Definitions and Federal and State Law.

(a) Definitions. As used in this section:

1. “Applicant or recipient” means an individual who has applied for or receives public assistance.

2. “Cooperation” means an applicant or recipient taking the actions identified in Section 409.2572, F.S., as requested by the child support enforcement program or legal service provider staff, to assist in identifying and locating the noncustodial parent, establishing paternity, establishing, modifying, and enforcing medical and financial support, and collecting support or other payments or property due from the noncustodial parent.

3. “Department” means the Department of Revenue.

4. “Good cause” means a legally and factually sufficient reason to excuse the applicant or recipient from cooperation requirements as determined by the department, after evaluating the applicant or recipient’s written good cause claim, and other evidence available to the department, in accordance with subsection (5) of this rule.

5. “Public assistance” means food stamps received on behalf of a child under 18 years of age who has an absent parent, money assistance paid on the basis of foster care or medicaid programs operating under Title IV-E and Title XIX of the Social Security Act, respectively, or temporary cash assistance.

(b) Federal and state laws. Cooperation provisions are located in 42 U.S.C. 608(a), 42 U.S.C. 654(29), 45 CFR 264.30 and Sections 409.2572, 414.095(6) and 414.32(1)(a), F.S. Members of the public may obtain copies of the federal laws from the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402 or by accessing http://uscode.house.gov/usc.htm to obtain the above U.S.C. or http://www.access.gpo.gov/nara/cfr/ to obtain the above CFR on the Internet.

(2) Cooperation Requirements for Applicants or Recipients of Public Assistance. As a condition of eligibility for public assistance, an applicant or a recipient must cooperate in good faith with the child support enforcement program. An adult who applies for or receives Medicaid services for a child only is not required to cooperate as provided by this rule. The requirement for an applicant or a recipient to cooperate with the child support enforcement program will be excused only when good cause for refusing to do so is determined in accordance with subsection (5) of this rule.

(a) Cooperation Requirement for Applicants for Public Assistance.

1. If an applicant for public assistance provides to the department, either directly or via the Department of Children and Family Services, the following information concerning the noncustodial parent for each eligible child, the applicant shall be determined to have cooperated for purposes of eligibility for public assistance:

a. Name (first and last).

b. Gender.

c. Race.

d. Date of birth or social security number.

2. If an applicant fails to provide the four items listed in subparagraph 1. above, the applicant must be interviewed by the department prior to authorization of public assistance benefits. At this interview the applicant will have the opportunity to cooperate with the department by providing information concerning the noncustodial parent for each eligible child that will help the department to identify and locate the noncustodial parent, establish paternity, establish, modify, and enforce medical and financial support, and collect support and other payments or property due from the noncustodial parent or claim good cause as provided by subsection (5). An applicant who alleges a lack of information regarding the location or identity of the putative or other parent(s), pursuant to paragraph (b), subparagraph 2., below, has demonstrated cooperation with the department.

3. An applicant shall not be eligible for public assistance benefits when the applicant fails to cooperate with the department in accordance with subparagraphs 1. and 2. above. The department shall notify the Department of Children and Family Services of the applicant’s failure to cooperate, in accordance with subsection (6).

4. Once the applicant complies with subsection (2), paragraph (a), subparagraph 1. or 2., and is determined eligible to receive public assistance, the recipient shall be required to further cooperate with the department in accordance with subsection (2), paragraph (b), of this rule and Section 409.2572, F.S.

(b) Continuous Cooperation Requirement.

1. A recipient of public assistance must continue to make a good faith effort to cooperate with the department in accordance with Section 409.2572, F.S., to assist the department in its efforts to identify and locate the noncustodial parent, establish paternity, establish, modify, and enforce medical and financial support, and collect support or other payments or property due from the noncustodial parent.

2. With respect to identifying and locating the noncustodial parent, the recipient must provide the following information regarding the noncustodial parent, when requested and if available:

a. Social Security Number.

b. Race.

c. Date of birth.

d. Current or former employer.

e. Place of birth.

f. Current or former address and phone number of the noncustodial parent.

g. Schools attended and dates when attended.

h. Driver license number and state where issued.

i. Make, model and license number of vehicles owned by the noncustodial parent and state where vehicle is or was registered.

j. Arrest or incarceration history.

k. Banks or other financial institutions where the noncustodial parent conducts business.

l. Places of social contact. This includes names, addresses or telephone numbers of parents, friends or relatives.

m. First and last names of the noncustodial parent’s parents.

n. Other information, based upon individual case circumstances, that will assist the department in determining the noncustodial parent’s identity and location.

3. A recipient who alleges a lack of information regarding the location or identity of the putative or other parent(s), pursuant to subsection (2), paragraph (b), subparagraph 2., above, has demonstrated cooperation with the department.

(3) Determination of Noncooperation. If the recipient of public assistance fails to cooperate with the department in accordance with Section 409.2572, F.S., and subsection (2), above, then the department shall determine the recipient noncooperative and take the following action.

(a) The department shall send notice of the recipient’s noncooperation to the recipient at the last known address provided to the department.

(b) Failure of the recipient to take one of the following three actions within 10 business days from the mail date on the notice shall result in a determination of noncooperation and notification to the Department of Children and Family Services in accordance with subsection (6) of this rule:

1. Contact the department and make arrangements to cooperate. Noncooperation shall not be reported by the department if the recipient takes the requested action by the scheduled compliance date.

2. Respond within 10 days and claim to have a good cause reason to not cooperate. The recipient shall not be reported as uncooperative unless the good cause claim is denied by the department pursuant to subsection (5). Food stamp only recipients must request a good cause determination from the Department of Children and Family Services.

3. Request the department to conduct an informal review pursuant to subsection (4).

(4) Request for Review.

(a) The recipient may request a review of a pending determination of noncooperation. The department shall provide the recipient with the necessary documentation to request a review. The recipient must return the completed request to the department within 10 business days from the date the department mails the documentation to the recipient. If the recipient telephones the department and requests a review, the department shall mail the necessary documentation to the recipient within five business days of the telephone call. Failure of the recipient to return the request within the designated time shall result in the department notifying the Department of Children and Family Services that the recipient has failed to cooperate.

(b) Reviews of pending determinations of noncooperation requested pursuant to subsection (3), paragraph (b), subparagraph 3., shall be finalized within 20 business days of receipt of a completed request for review. Incomplete requests provided to the department shall be returned to the recipient, with an explanation of the additional information required. The recipient will have five additional business days to return the completed request for review. When a request for review is not returned within the five additional business days, the recipient shall be determined noncooperative and the department will notify the Department of Children and Family Services. The department shall take the following actions when a completed request for review is received by the department.

1. Schedule a date to conduct the review.

2. Provide notice of the date, time and place of the review to the recipient, or their representative. Recipients shall be informed of their rights to have a representative present at the review, to provide information, to review the case file and to discuss the case.

3. Conduct the review. Reviews shall consist of an examination of the department’s case file, interview with department staff and an evaluation of the recipient’s statements. The record shall be reviewed to determine whether:

a. The recipient has cooperated with the department in good faith;

b. The department has complied with established time frames and notices; and

c. The facts of the case support a determination of noncooperation.

4. Notify the recipient in writing of the department’s findings.

(5) Determination of Good Cause. The department is authorized in accordance with 42 U.S.C. 654(29), and Section 409.2572(4), F.S., to determine a recipient’s claim of good cause for failure to cooperate with the department, except when the recipient is receiving only food stamps. Food stamp only recipients must seek a good cause determination from the Department of Children and Family Services. An approved good cause claim excuses the recipient from the requirement to cooperate with the department on the specific case against a specific noncustodial parent for which good cause is approved.

(a) The department shall provide the recipient with written notice of their right to make a claim for good cause, the basis for submitting a claim, and how to submit a claim.

(b) The recipient shall return documentation to the department to support the claim of good cause within 20 business days from the date the written notice is mailed by the department. If the recipient is unable to provide all the needed documentation within 20 business days, additional time can be requested by the recipient. The department shall approve requests for additional time when the recipient demonstrates that documentation exists but is not readily available and that the recipient is making a good faith effort to obtain the information.

(c) Good cause shall be determined when the recipient provides sufficient documentation, based upon the unique circumstances of the good cause claim, to justify the existence of one or more of the following circumstances.

1. A reasonable certainty that physical or emotional harm would come to the child or recipient, if they cooperated with the department.

2. The child was born as a result of rape or incest.

3. Legal proceedings for the adoption of the child are pending before a court.

4. The parent or caretaker relative is being assisted by a public or licensed private social agency to determine whether to place the child for adoption.

(d) Good cause claims which have been determined by the department are categorized as approved indefinitely, approved time-limited, or denied, based upon the unique factors of each claim and the documentation provided by the recipient. The department shall suspend child support enforcement case activities from the time a good cause claim is submitted until its final determination.

1. A claim is approved indefinitely when documentation is submitted to substantiate the claim and the circumstances of the claim will most likely continue.

2. A claim is approved time-limited when documentation is submitted to substantiate the claim and the circumstances of the claim are likely to change within a determinable period.

3. A claim is denied when documentation is insufficient to substantiate the claim.

(e) The department shall notify the recipient of the decision.

(f) A recipient whose claim has been denied pursuant to paragraph (d), subparagraph 3., above, must cooperate with the department in accordance with Section 409.2572, F.S., and subsection (2), above. If the recipient fails to cooperate, the process of determining noncooperation shall commence.

(6) Notification to the Department of Children and Family Services.

(a) In accordance with Section 409.2572(3), F.S., the department is responsible for determining and reporting to the Department of Children and Family Services, acts of noncooperation by applicants and recipients of public assistance.

(b) The Department of Children and Family Services is the agency responsible for imposing and removing sanctions, including providing the applicant or recipient with notice of the sanction and information about hearing requirements, including the applicant or recipient’s right to request a hearing with the Department of Children and Family Services, Office of Appeal Hearings.

(c) The department shall notify the Department of Children and Family Services when the applicant or recipient cooperates with the department in accordance with Section 409.2572, F.S., or when the department determines that an applicant or recipient has failed to cooperate, or when the department determines that good cause exists for the applicant or recipient’s noncooperation.

(d) The department shall notify the Department of Children and Family Services and the applicant or recipient within two business days of either:

1. The department’s determination that the applicant or recipient is cooperating in good faith;

2. Upon the department’s determination that cooperation by the applicant or recipient is not needed to take the next appropriate case action; or

3. The department’s determination that good cause exists for the applicant or recipient’s noncooperation.

Specific Authority 409.2557(3)(h) FS. Law Implemented 409.2572 FS. History–New 4-1-86, Amended 4-6-88, 7-20-94, Formerly 10C-25.006, Amended 3-6-02.

12E-1.009 Enforcement of Income Deduction in IV-D Cases Where No Income Deduction Order Currently Exists.

(1) The Child Support Enforcement Program shall enforce income deduction under the provisions of this rule in all cases in which a support order is being enforced under Title IV-D of the Social Security Act and the order does not specify income deduction. As used in the remainder of this section, the word “case” refers only to such cases.

(2)(a) When existing case prioritization procedures call for any other action to be taken in a case, the case shall be reviewed for implementation of income deduction.

(b) Income Deduction shall be implemented in a case where the obligor has a delinquency totaling 30 days’ worth of unpaid support payments and there is no provision in the court order for income deduction when a delinquency arises and no Immediate Income Deduction Order has been entered. The income deduction shall be implemented immediately in existing cases where the obligor is already delinquent as of October 1, 1986.

(c) Otherwise the cases in each prioritized category shall be processed in the order in which they are normally processed in the prioritization scheme.

(3)(a) The Office of Child Support Enforcement shall initiate the income deduction process by having the Sheriff serve the obligor with a Notice of Intent to Initiate Income Deduction, which shall notify the obligor that the Office of Child Support Enforcement intends to enforce the support obligation by income deduction. The Notice of Intent to Initiate Income Deduction shall advise obligors of their rights, remedies and responsibilities relating to income deduction, the procedures to be followed, and the amount of the delinquency as of the date the Notice is delivered to the Sheriff for service. Along with the Notice of Intent to Initiate Income Deduction, the Office of Child Support Enforcement shall serve on the obligor a copy of the Notice of Requirement to Initiate Income Deduction. This is the document that the Office of Child Support Enforcement intends to serve on the obligor’s employer or other payor, directing the payor to make deductions from the obligor’s income. The specific contents of these Notices are given in subsection (5) below.

(b) Obligors shall have 15 days from the date they are served by the Sheriff to request a hearing, pursuant to subsection (4) below, to contest income deduction. Upon the conclusion of any such hearing and entry of a final order, if income deduction is determined to be proper, on or after the 15th day after service, if no hearing is requested, the Office of Child Support Enforcement or its agent shall serve the Notice of Requirement to Initiate Income Deduction on the obligor’s payor.

(4) Hearings.

(a) An obligor served as provided in this rule may stay the effectiveness of income deduction by applying to the court that has jurisdiction of the case for a hearing to contest income deduction. Such application must be filed and notice must be furnished to the Office of Child Support Enforcement at the address given in the Notice of Intent to Initiate Income Deduction within 15 days of the date the obligor was served.

(b) Income Deduction may be contested only on the ground of a mistake of fact as to the amount of support owed pursuant to a court order, the amount of the arrearages, or the identity of the obligor.

(c) If the court determines that enforcement of income deduction is proper, the Office of Child Support Enforcement shall proceed to serve the Notice of Requirement to Initiate Income Deduction on the obligor’s payor, subject to any instructions contained in the court’s order.

(5) Notices to Be Served.

(a) Notice of Intent to Initiate Income Deduction. This Notice shall be served pursuant to the provisions of Chapter 48, F.S., on the obligor in every income deduction case implemented under this section of the rule. It shall notify the obligor:

1. That the Office of Child Support Enforcement intends to enforce the support obligation by income deduction in the case by serving on the employer or other payor a Notice of Requirement to Initiate Income Deduction requiring the obligor’s payor to make regular deductions from the obligor’s income to meet the obligor’s support obligation and arrearage;

2. That such notice will be served on the obligor’s payor on or after 15 days after the date the obligor was served unless before that time the obligor applies to the court for a hearing to contest income deduction and submits to the Office of Child Support Enforcement or its agent either a copy of the application filed with the court or written notice that such an application has been filed;

3. That income deduction may be contested only on the ground of mistake of fact as to the amount of support owed pursuant to a court order, the amount of the arrearage, or the identity of the obligor;

4. That the Notice of Intent to Initiate Income Deduction and Notice of Requirement to Initiate Income Deduction apply to current and subsequent payors and periods of employment;

5. That the obligor is required to notify the Office of Child Support Enforcement within 7 days of any change of address or any change in payors or their addresses;

6. Of all fees or interest that may be imposed;

7. Of the address of the Child Support Enforcement office or its agent to which all required notices are to be sent;

8. Of the amount of the delinquency as of the date the Notice of Intent to Initiate Income Deduction is delivered to the Sheriff for service.

(b) Notice of Requirement to Initiate Income Deduction. This notice shall be served on the obligor along with the Notice of Intent to Initiate Income Deduction. It shall be served on the obligor’s payor on or after 15 days after the Notice of Intent to Initiate Income Deduction is served on the obligor if the obligor does not request a hearing, or upon the entry of an order determining income deduction to be proper pursuant to such a hearing. It shall notify the payor:

1. That he is required to make deductions as provided below from all income due and payable to the obligor and to forward the amounts so deducted to a depository as well as giving notice;

a. Of the legal basis for the requirement; and,

b. Of the address of the depository.

2. Of the terms of the support order and the amount he is to deduct to meet the obligor’s ongoing support obligation;

3. Of the amount of the arrearage and the period during which it accrued, and the amount he is to deduct to be applied to the arrearage until it is paid in full, which amount shall be 20 percent of the amount he is required to deduct to meet the obligor’s ongoing support obligation;

4. That in addition to the amounts specified above which he is required to deduct and forward to the depository, he may deduct and retain up to $5 the first time deductions are made and up to $2 for each subsequent time deductions are made to defray his administrative expenses;

5. Of the limitation imposed by the federal Consumer Credit Protection Act, 15 U.S.C. 1673(b), incorporated herein by reference with an effective date of June 1994, on the total percentage of the obligor’s net income that may be deducted;

a. That he may not deduct more than such allowable percentage; and,

b. That if the total of the deductions otherwise required or permitted exceeds such percentage limitation in 15 U.S.C. 1673(b) he is to reduce accordingly the amount to be deducted and forwarded to the depository.

c. That if he receives two or more orders or notices requiring deductions from the income of the same obligor and the total amount to be deducted exceeds the allowable percentage in 15 U.S.C. 1673(b), he is to contact the court or the Office of Child Support Enforcement for further instructions, and until such instructions are received he is to continue to make the required deductions for the first notice or order received and to reduce the amount to be deducted and forwarded to the depository for any subsequent notice or order received.

6. That he is required to begin making deductions no later than the first payment date that is more than 14 days after service on the payor;

7. That he is required to forward the amount deducted, less his administrative fee, to the depository within 2 days after each payment date and provide the specific date each deduction is made;

8. That he is required to send to the Office of Child Support Enforcement each time a deduction is made a statement as to whether the amount forwarded to the depository fully or only partially satisfies the periodic amount specified in paragraphs 2. and 3. above;

9. That the requirement to make deductions in accordance with the Notice of Requirement to Initiate Income Deduction has priority over all other legal processes under state law pertaining to the same income, and that deduction in accordance with such notice is a complete defense by the payor against any claims of the obligor or his creditors as to the amount deducted;

10. That if he receives notices or orders requiring that deductions be made from the income of two or more obligors and sent to the same depository, he may combine the amounts that are to be sent to the depository in a single payment as long as the payments attributable to each obligor are clearly identified;

11. That if he fails to deduct the proper amount he is liable for the difference between the amount he should have deducted and the amount actually deducted plus costs, interest and reasonable attorney’s fees;

12. That the Notice of Requirement to Initiate Income Deduction and the Notice of Intent to Initiate Income Deduction are binding on the payor until further notice by the Office of Child Support Enforcement or a court, or until he no longer provides income to the obligor;

13. That when he no longer provides income to the obligor, he is required to notify the Office of Child Support Enforcement of that fact and shall provide the obligor’s last known address and the name and address of the obligor’s new payor, if known, and that if the payor violates this requirement he shall be subject to a civil penalty of up to $250 for the first violation and up to $500 for subsequent violations;

14. That the payor shall not discharge, refuse to employ, or take disciplinary action of any kind against the obligor because of the enforcement of income deduction and that a violation of this section shall subject the payor to a civil penalty up to $250 for the first violation and up to $500 for subsequent violation, and shall entitle the obligor to bring a civil action for reinstatement and all wages and benefits lost plus reasonable attorney’s fees and costs incurred; and,

15. Of the address of the Child Support Enforcement Office or its agent to which all required notices are to be sent.

Specific Authority 409.2574 FS. Law Implemented Ch. 48, 61.1301, 409.2557, 409.2574 FS. History–New 10-20-86, Amended 6-17-92, 7-20-94, Formerly 10C-25.007.

12E-1.011 Lottery Intercept. 

(1) Pursuant to Section 24.115(4), F.S., the department shall intercept the Florida lottery prize of any obligor who owes past-due support and who claims or is awarded a lottery prize or a portion of a lottery prize when the total lottery prize equals $600 or more. The prize shall be applied toward any past-due support or costs owed by the obligor for a Title IV-D case, not to exceed the amount owed.

(2) Definitions. As used in this rule:

(a) “Obligor” means a person responsible for making payments pursuant to an order establishing, enforcing, or modifying an obligation for child support, spousal support, or for child and spousal support when enforced by the department.

(b) “Past-due support” means the amount of support owed pursuant to an order for child support, spousal support, or for child and spousal support when enforced by the department that has not been paid. Also included in past-due support are amounts that are owed to the department for court or administrative costs.

(3) Certification of Past-Due Support. Prior to the payment of a prize to any obligor owing past-due support, the Department of the Lottery shall verify the information provided by the department to determine if past-due support is owed. Upon the request of the Department of the Lottery, the department shall provide written certification that the obligor owes past-due support and specify the amount owed. Upon receipt of such written certification from the department, the Department of the Lottery shall transmit the prize money, not to exceed the amount certified as past-due support, to the department.

 (4) Notification of Intercept. 

(a) The department shall notify the obligor by certified mail, return receipt requested, that the prize money is being intercepted and will be applied to the balance of past-due support. The certified mail will be sent to the address provided by the obligor to the Department of the Lottery. The notice will state that the obligor may request an administrative hearing as set forth in Chapter 120, F.S., to contest a mistake of fact regarding the amount of past-due support or the identity of the obligor. Refusal of the notice sent to the obligor by certified mail, return receipt requested, shall constitute proper service of the notice.

(b) If a return receipt is not received within 30 days from the mailing date of the notice specified in paragraph (4)(a) above, if the notice is returned unclaimed, or if no written petition for a hearing is received, the department shall send the notice to the obligor by regular mail to the address provided to the Department of the Lottery and to the last known address according to the department’s records. If there is no response from the obligor to the second notice as provided for in this paragraph, the prize received from the Department of the Lottery will be applied to the obligor’s past-due support 30 days from the mailing date of the second notice.

(c) A written petition for an administrative hearing must be received by The Department of Revenue, Child Support Enforcement Program, Deputy Agency Clerk, P. O. Box 5556, Tallahassee, FL 32314-5556, within 21 days of the date the obligor received or refused the notice sent by certified mail, or within 30 days from the date of mailing of the notice sent by regular mail. If a return receipt request is received from the certified notice and no petition for administrative hearing is received within 21 days, the obligor will be deemed to have waived the right to a hearing and the intercept will be applied to the obligor’s past-due support obligation. Administrative hearings will be conducted pursuant to Chapter 120, F.S.

(5) Application of Lottery Prize when Obligor owes Past-Due Support on Multiple Cases. If the obligor owes past-due support on more than one Title IV-D case, the prize shall be applied to each case based on the ratio of the past-due amount for each individual case to the total past-due support owed by the obligor for all Title IV-D cases.

Specific Authority 409.2557(3) FS. Law Implemented 24.115(4) FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.008, Amended 1-23-03.

12E-1.012 Consumer Reporting Agencies. 

(1) Definitions. As used in this rule:

(a) “Overdue Support” means the amount of a delinquency or arrearage, or both, pursuant to an obligation determined under an order:

1. For support and maintenance of a minor child or dependent person which is owed to or on behalf of such child or dependent person, or

2. For support and maintenance of the obligor’s spouse (or former spouse) with whom the child or dependent person is living at the time the delinquency or arrearage occurred.

(b) “Consumer Reporting Agency”, also referred to as a “credit bureau” or a “credit reporting agency”, means any person which, for monetary fees, dues, or on a cooperative nonprofit basis, regularly engages in whole or in part in the practice of assembling or evaluating consumer credit information or other information on consumers for the purpose of furnishing consumer reports to third parties, and which uses any means or facility of interstate commerce for the purpose of preparing or furnishing consumer reports.

(c) “Delinquency” means the total amount of support that has come due and is unpaid pursuant to the payment schedule set forth in the support order or the arrearage as adjudicated in the most recent order that established an arrearage.

(2) Reporting Overdue Support Upon a Request From a Consumer Reporting Agency.

(a) If a consumer reporting agency requests information from the department pursuant to Section 61.1354(1), F.S., concerning an obligor who has not been reported by the department pursuant to subsection (3) of this rule, the department shall, after complying with subsection (4) of this rule, provide the consumer reporting agency with the obligor’s name, social security number, and the amount of overdue support he or she owes.

(b) If a consumer reporting agency or lending institution requests that the department verify the amount of overdue support owed by an obligor who has been reported by the department pursuant to subsection (3) of this rule, the information shall be provided to the consumer reporting agency or lending institution without complying with subsection (4) of this rule. A request from a lending institution must be accompanied by a written authorization signed by the obligor authorizing the department to disclose the information.

(3) Periodic Reporting to Consumer Reporting Agencies. 

(a) Pursuant to Section 61.1354(2), F.S., the department shall report periodically to consumer reporting agencies, no more frequently than monthly, the names, social security numbers, and amounts of overdue support owed by obligors. The initial report concerning an obligor shall not be released until the department has complied with subsection (4) of this rule; subsequent periodic reports which update the amounts owed by an obligor shall be released without complying with subsection (4). 

(b) The department shall use the following criteria in determining whether an obligor’s overdue support shall be periodically reported pursuant to this subsection:

1. Overdue support in the case must equal or exceed two times the monthly obligation, if any, and the delinquency in the case must equal or exceed $5, according to the records of the department.

2. The case has not been placed by the department in a closed status.

3. The case has not been referred by the department to another state’s IV-D agency to enforce the support obligation.

4. The obligor is not an SSI recipient.

5. The obligor does not receive temporary cash assistance.

(c)1. The department shall not release the initial report concerning an obligor’s overdue support in a case that otherwise meets the criteria in paragraph (b) above if, after the obligor receives notice pursuant to subsection (4) below, the department and the obligor enter into a written agreement establishing a payment plan in accordance with Rule 12E-1.027, F.A.C. The department may not release the initial report for as long as the obligor complies with the written agreement. 

2. If the obligor subsequently fails to make a payment due under the written agreement, the department shall release the initial report and subsequent periodic reports without further notice to the obligor, which shall be stated in the written agreement.

(4) Notice and Right to Hearing. Prior to releasing a report or providing information concerning an obligor in an instance governed by this section, the following procedures shall be followed:

(a) The department shall give notice to the obligor by regular mail at his or her last known address with Department of Revenue Form CS-EF32, ‘Notice of Intent to Report to Consumer Reporting Agencies,’ incorporated herein by reference with a revision date of July 2006. Members of the public may obtain a copy of this form by a written request to: Department of Revenue, Child Support Enforcement Program, attn.: Forms Coordinator, P.O. Box 8030, Tallahassee, Florida 32314-8030. The notice will inform the obligor that the department will report the amount of overdue support owed by the obligor to consumer reporting agencies, that the department subsequently will report an update of the overdue support amount each month, that reporting the information may affect the obligor’s ability to obtain credit, and that the obligor can avoid the initial report by paying the full amount owed within 15 days. The notice will also inform the obligor of the department’s duty to release the information, that the obligor may request the department to enter into a written agreement that establishes a payment plan in lieu of reporting the overdue support, and that the obligor has the right to contest the information proposed to be released if the overdue support amount is incorrect or if he or she is not the individual obligated to pay support by requesting an informal review.

(b) An obligor may contest the reporting of his or her overdue support to consumer reporting agencies under subsections (2) and (3) above as follows:

1. The obligor must submit a written request for informal review to the department at the address specified in the notice (Form CS-EF32) within 25 calendar days after the mailing date of the notice.

2. If a written request for informal review is received timely, the department must conduct the informal review to determine whether reporting to consumer reporting agencies is appropriate. The department must conclude its review within 20 days after receiving the request. 

3. The department shall conclude its review by hand delivering or sending to the obligor by regular mail the Department of Revenue Form CS-EF62, ‘Notice of Decision Concerning Report to Consumer Reporting Agencies,’ incorporated herein by reference with a revision date of July 2005. Members of the public may obtain a copy of this form by a written request to: Department of Revenue, Child Support Enforcement Program, attn.: Forms Coordinator, P.O. Box 8030, Tallahassee, Florida 32314-8030. The notice shall inform the obligor whether the department intends to report the obligor’s overdue support amount to the consumer reporting agencies. The notice must inform the obligor of the right under Chapter 120, F.S., to file a petition for administrative hearing to contest the accuracy of the information to be reported.

4. The obligor may contest the notice of decision by filing with the department at the address indicated in the notice a written petition for administrative hearing within 15 days after receipt of the notice of decision. A petition is filed when it is received by the department, not when it is mailed. If the obligor contests the notice of decision by filing a timely petition, the department may not report information to consumer reporting agencies until the petition is resolved by the obligor withdrawing the petition, by agreement of the parties, or by the entry of a final order authorizing the release of the information following a hearing or other administrative proceeding under Chapter 120, F.S.
(5) Modifying Previous Reports to Consumer Reporting Agencies. The department shall notify consumer reporting agencies to remove or modify the reported amount of overdue support from the obligor’s consumer report if the department determines that the reported amount of overdue support was incorrect or has been paid in full.

(6) Department Requests for Consumer Reports. The department is authorized to request consumer reports from consumer reporting agencies pursuant to Sections 61.1354(3) and (4), F.S., according to the following procedures:

(a) Before the department submits any requests for consumer reports to a consumer reporting agency, the executive director of the Department of Revenue or his or her designee shall certify one-time to the consumer reporting agency that every subsequent request for a consumer report from that agency will meet the requirements set forth in Section 61.1354(3), F.S.

(b) The department shall provide notice to an individual whose consumer report is sought by sending Department of Revenue Form CS-EF15, ‘Notice of Consumer Report Inquiry,’ by certified mail to the individual’s last known address at least 15 days prior to transmitting the request to the consumer reporting agency. Form CS-EF15 is incorporated herein by reference with a revision date of September 2005. Members of the public may obtain a copy of this form by a written request to: Department of Revenue, Child Support Enforcement Program, attn.: Forms Coordinator, P.O. Box 8030, Tallahassee, Florida 32314-8030.

Specific Authority 61.1354(5), 409.2557 FS. Law Implemented 61.1354 FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.009, Amended 10-22-00, 10-30-06.

12E-1.013 Release of Information.

(1) Information which identifies recipients and applicants contained in the files of the child support enforcement program can only be released for purposes directly connected with:

(a) The administration of the plan or program approved under Parts A, B, C, D or E of Title IV, and Titles II, X, XIV, XVI, XIX, and XX of the Social Security Act, or under the supplemental security income program established under Title XVI of the Social Security Act;

(b) Any investigation, prosecution or criminal or civil proceeding conducted in connection with the administration of the child support state plan or program by any governmental entity authorized by law to conduct such activity or audit; and,

(c) Any other federally assisted program which provides assistance, in cash or in kind, or services to individuals on the basis of need.

(2) Under 42 U.S.C. 602(a)(9), incorporated herein by reference as of June 1994, information may be released to a state or local law enforcement officer if the officer indicates the recipient’s name and social security number, demonstrates that the recipient is a fugitive felon, and that the location or apprehension of the fugitive felon is within the official duties of the officer and that the request is made in the proper exercise of those duties.

(3) Information cannot be released that identifies by name or address any such applicant or recipient to any committee or legislative body (federal, state or local).

(4) Information may be released if the custodial parent, or their legal representative or their attorney requests the information in writing or in person; or if the person requesting the information has the written consent of the custodial parent or the custodial parent’s legal representative or presents a court order.

(5) Pursuant to 45 CFR 303.21(4), as amended and incorporated herein by reference under subsection 12E-1.002(1), F.A.C., of this rule with an effective date of July 1994, the IV-D agency shall report to an appropriate agency or official information on known or suspected instances of physical or mental injury, sexual abuse or exploitation, or negligent treatment or maltreatment of a child who is the subject of a child support enforcement activity under circumstances which indicate that the child’s health or welfare is threatened thereby.

Specific Authority 409.026 FS. Law Implemented 119.07, 409.2579 FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.010.

12E-1.014 Internal Revenue Service Tax Refund Offset Program; Passport Denial; Internal Revenue Service Full Collection Services.

(1) Definitions. As used in this rule:

(a) “Assignment” means any assignment of rights to support as a condition of eligibility for temporary cash assistance, foster care maintenance payments, or medical support as authorized by 45 Code of Federal Regulations, Section 301.1.

(b) “Offset” means the complete or partial interception of an Internal Revenue Service income tax refund or rebate. The Department will intercept federal income tax refunds or rebates for past due support owed for a child, whether or not the child is a minor, as authorized by 42 United States Code, Section 664(c).

(c) “Past-due support” means the amount of support determined under a court order, or an order of an administrative process established under state law, for support and maintenance of a child which has not been paid, whether or not the child is a minor, as defined in 45 Code of Federal Regulations, Section 301.1.

(2) Certification for offset and passport denial. The Department shall certify obligors for offset and passport denial to the Federal Office of Child Support Enforcement when they meet the criteria in paragraphs (5)(b) and (6)(a).

(3) Notifying the obligor that the Department is certifying past-due support for offset and passport denial. The Federal Office of Child Support Enforcement mails one notice to each obligor. The notice tells the obligor he or she has 30 days from the date of the notice to pay the past-due amount in full to prevent certification. The certification continues until the obligor pays the past-due support in full. On a weekly basis, the Department will certify any increase or decrease in an obligor’s past-due support amount. The notice also tells the obligor that he or she may contest the amount of past-due support owed. To contest, the obligor must contact the Department at the address or telephone number provided in the notice within 30 days from the date of the notice.

(4) Right to informal review and administrative hearing.

(a) If the obligor contacts the Department within 30 days from the date of the notice, the Department shall review its records and any records submitted by the obligor and attempt to resolve the obligor’s concerns informally.

(b) If the Department cannot resolve the obligor’s concerns during the informal review, the Department shall notify the obligor by regular mail at his or her last known address using Department of Revenue Form CS-EF36A, Notice of Outcome of Informal Conference for IRS Offset Certification/Passport Denial. Form CS-EF36A (R. 11/05) is incorporated by reference in this rule. Members of the public may obtain a copy of this form by writing to: Department of Revenue, Child Support Enforcement Program, attn.: Forms Coordinator, P. O. Box 8030, Tallahassee, FL 32314-8030. The notice tells the obligor that the Department will certify the obligor’s past-due support for offset, passport denial, or both. The notice also tells the obligor that he or she may ask for an administrative hearing by filling in the backside of the notice and returning it to the Department within 30 days from the date on the notice.

(c) If the Department does not resolve the obligor’s concerns through an informal review, the obligor may ask for an administrative hearing.

1. If the past-due support is based on a Florida order, the obligor may ask for an administrative hearing in Florida. The Department of Children and Family Services, Office of Appeal Hearings conducts this hearing, as authorized by Section 120.80(7), F.S.

2. If the past-due support is based on an order entered in another state, the obligor may ask that a hearing be held either in Florida or in the state that issued the order. If the obligor asks for the hearing to be held in the issuing state, the Department will contact the state that issued the order within 10 days of receiving the obligor’s request. The state that issued the order will tell the obligor of the date, time, and place of the administrative hearing.

(d) If the Department of Children and Family Services holds an administrative hearing and a final order is issued in the obligor’s favor, the Department will tell the Federal Office of Child Support Enforcement to remove the obligor’s certification or change the certification to show the correct past-due support amount. If the final order is issued in the Department’s favor, the certification stays in place and any change in the past-due support amount is updated as stated in subsection (3).

(e) If the obligor does not ask for an informal review or administrative hearing within 30 days from the date of the notice, the obligor waives the right to contest the certification.

(5) Internal Revenue Service Tax Refund Offset Program.

(a) Obligors who owe past-due support in Title IV-D cases are subject to offset as authorized in 45 Code of Federal Regulations, Section 303.72.

(b) Certification for Offset. The Department shall certify an obligor for offset if the obligor owes past-due support as follows:

1. For support assigned to the State, the amount of past-due support is not less than $150.

2. For support owed to the obligee, the amount of past-due support is not less than $500.

(c) Notification of Offset. Once an offset occurs, the United States Department of Treasury notifies the obligor by regular mail that they are forwarding the offset amount from the tax refund to the Department.

(d) Distribution of Offset.

1. The Department shall keep federal income tax refund offset payments in current and former temporary cash assistance cases up to the amount of past-due support assigned to the State. After the amount of past-due support assigned to the State is paid in full, any remaining past-due support collected by the Department is paid to the obligee as required by 42 United States Code, Sections 657(a)(1) and (a)(2)(B)(iv).

2. For past-due support that is not assigned to the State, the Department delays distribution of the offset amount for six months for a refund from a joint federal income tax return as allowed by 42 United States Code 664 (a)(3)(B). Distribution is delayed to allow the unobligated joint filer to claim his or her share of the refund before the offset amount is distributed. In these instances, distribution is delayed until one of the following occurs:

a. The Department receives written verification from the United States Department of the Treasury that an injured spouse claim filed by the obligor’s spouse has been resolved.

b. The obligor pays the past-due support owed in full.

c. Six months has passed since the receipt of the offset collection.

(6) Passport Denial.

(a) Obligors who are certified under subsection (2) and who owe more then $2500 in past-due support are also reported to the United States Department of State for passport denial as required by 42 United States Code, Section 652(k).

(b) When the United States Department of State takes action to deny an obligor’s passport, they send the obligor a notice telling the obligor he or she is not eligible to receive a passport.

(c) If an obligor needs a United States passport, the obligor must contact the Department at the address or telephone number provided in the notice mailed by the Federal Office of Child Support Enforcement as out-lined in subsection (3). To restore passport eligibility, the obligor must:

1. Reduce the amount of past-due support owed to $2500 or less: or

2. Prove he or she owes less then $2500 in past-due support; or

3. Provide documentation from a medical authority verifying a death or medical emergency requiring travel outside of the United States.

(d) An obligor may ask the Department to consider a request to reinstate a denied passport for reasons other than those listed in paragraph (6)(c) above. Such other reasons may include, but are not limited to, cases in which a passport is necessary for travel outside the United States for employment.

(e) Only the state that certifies an obligor for passport denial may decertify the obligor and restore the obligor’s passport eligibility. If a state other than Florida certified the obligor for passport denial, the obligor must contact the other state at the address or telephone number listed in the notice discussed in subsection (3) to ask about passport reinstatement.

(7) Internal Revenue Service Full Collection Services. As allowed by 45 Code of Federal Regulations, 303.71, the Department will request the Federal Office of Child Support Enforcement to certify past-due support to the Secretary of the Treasury for full collection services under the Internal Revenue Code.

Rulemaking Authority 409.2557(3)(i) FS. Law Implemented 61.17, 409.2564 FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.011, Amended 1-23-03, 1-12-10.
12E-1.015 Reciprocity Requests.

(1) The Florida Department of Revenue, Child Support Enforcement Program Office shall locate noncustodial parents and institute legal proceedings against them to establish paternity and support obligations, enforce support obligations, modify existing orders, collect support, and disburse support payments on behalf of custodial parents and custodians in foreign countries where there is a declaration of reciprocity between Florida and the requesting foreign country. Foreign countries requesting a support action in Florida must provide the following documents:

(a) Certified copies of any pleading, petition, affidavit, testimony, order and modification to be established, enforced or modified; and,

(b) A certificate of the arrearage, if any; and any other information relating to the case file.

(2) Declarations of reciprocity, issued by the Florida Attorney General are incorporated by reference as of the effective date of this rule, have been established with a number of countries. A copy of a specific declaration of reciprocity and a list of these reciprocating countries may be obtained from:

Central Registry, Child Support Enforcement


Program Office

Department of Revenue

1170 Capital Circle, N. E.

Tallahassee, Florida 32301

Specific Authority 409.026 FS. Law Implemented 88.0405, 88.171 FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.012.

12E-1.016 Child Support Guidelines. 

The use of the state guidelines amount for recommending to the court the amount of support when establishing or modifying the support obligation in all cases is presumed to be the correct amount. The guidelines are set forth in Section 61.30, F.S., incorporated herein by reference with an effective date of June 1994. Where the court deviates from the state guideline amount, in excess of five percent plus or minus, it must indicate its reasons for such departure either in writing in the court order or on the record in open court.

Specific Authority 409.026 FS. Law Implemented 61.30 FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.013.

12E-1.017 Expedited Process. 

Pursuant to federal regulatory requirements, 45 CFR 303.101 incorporated herein by reference as of the effective date of this rule, Florida has developed an “expedited process,” which utilizes support enforcement hearing officers who are appointed by the chief judge of the circuit. The hearing officers are not judges. They take testimony, make a record of the hearing and submit a report and recommended order to the judge. The recommended order submitted to the judge by the support enforcement hearing officer may be adopted by the judge. Either party to the proceeding may petition the judge to vacate the recommended order submitted by the support enforcement hearing officer. Under the expedited process procedure, actions to establish, enforce or modify support obligations in IV-D cases must have an order entered within the following time frames: (i) in 90 percent of the cases within three months from the date of service of process to the date of disposition; (ii) in 98 percent of the cases within six months from the date of service of process to the date of disposition; and (iii) in one hundred percent of the cases within twelve months from the date of service of process to the date of disposition. The provision for expedited process is provided by rule of the Florida Supreme Court, under Rule 1.491, Florida Rules of Civil Procedure, Support Enforcement Hearing Officer.

Specific Authority 409.026 FS. Law Implemented Chapter 86-220, Section 127, L.O.F. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.014.

12E-1.018 Liens.

(1) Lien on Vehicles. If there is an arrearage of $600 or more and a noncustodial parent owns or is purchasing a vehicle, a lien shall be sought by the Director of the IV-D agency. When a lien already exists, the first lienholder must be notified and requested to forward the title to the Department of Highway Safety and Motor Vehicles (DHSMV) for registration of the department as the subsequent lienholder. Pursuant to Section 319.24, F.S., the program shall request DHSMV to pursue any action on the title as prescribed in Section 319.24, F.S. If there is no prior lien, and the noncustodial parent does not surrender the title, the district child support enforcement office shall compel the noncustodial parent to surrender the title. If the noncustodial parent divests himself or herself of the property and does so after the receipt of the notices, penalties and remedies shall be pursued as provided in Chapter 726, F.S.

(2) Release of lien on vehicle is as follows:

(a) If the department is the only lienholder and the arrears have been collected, the child support enforcement program shall notify the noncustodial parent and DHSMV of the lien satisfaction.

(b) If the department is listed as the first lienholder and the lien is satisfied with no other lienholder listed, the title shall be mailed to the vehicle owner and the IV-D agency shall notify DHSMV to issue a new title without the department as a lienholder.

(c) If the department is the second lienholder and only the debt to the first lien becomes satisfied, the title shall be sent to DHSMV by the first lienholder. DHSMV will then reissue the title showing the department as the first lienholder.

(3) Execution on liens. The district child support enforcement program administrator, after consultation with the legal service provider, will determine whether to execute on a personal or real property lien. The following factors will be considered:

(a) Amount of arrearage;

(b) Value of property;

(c) Costs of execution;

(d) Other encumbrances; and

(e) If the property is jointly owned.

(4) The IV-D agency shall never attempt to take title to or actually take title to real property without contacting, the Division of State Lands, Department of Environmental Protection, 3900 Commonwealth Boulevard, Tallahassee, Florida 32399, the state agency responsible for taking title to all state real property. That agency will perform the necessary inquiries to assure that the transfer of title to the state does not impose additional financial burdens upon the state as the new owner of the real property.

Specific Authority 409.026 FS. Law Implemented 319.24, 409.2575, 726.105, 742.08 FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.015.

12E-1.019 Judgments by Operation of Law. 

When support payments are made through the local depository, any payment or installment of support which becomes due and is unpaid is delinquent and this unpaid payment or installment and all other costs and fees become a judgment by operation of law. This judgment by operation of law has the full force, effect and attributes of a judgment entered by a judge in this state for which execution may issue. When the obligors are 15 days delinquent in making a support payment, the depository shall serve notice on the obligors informing them of the delinquency and its amount, the impending judgment by operation of law and their right to contest the impending judgment and the grounds upon which such contest can be made. If the obligor fails to make the payment or respond by the end of the thirty day period, a judgment by operation of law shall come into existence. A certified copy of the support order and a certified copy of the delinquency statement issued by the local depository evidencing a delinquency constitutes evidence of a final judgment. Under Section 61.14(6)(a)3., F.S., the judgment may only be retroactively modified if there is a pending petition to modify and may only be retroactively modified to the date the pending petition to modify was filed. The clerk of court shall record a certified copy of the support order and a certified copy of the delinquency statement in the records where judgments are recorded. Such recording creates a lien of the real and personal property of the noncustodial parent.

Specific Authority 409.026 FS. Law Implemented 61.14(6)(a), (6)(a)3. FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.016.

12E-1.020 Genetic Testing. 

In any paternity action, the court may order a genetic test on its own motion. The court is required to order a genetic test if either party to the action requests a genetic test. If either party disputes the results of the first genetic test, the court shall order a second test at an independent laboratory chosen by the party requesting the second test. The party requesting the second genetic test shall be responsible for paying the cost of the test. The department shall seek recovery of genetic testing costs from the alleged father in all cases where genetic tests are performed. The alleged father who pays the cost of a genetic test up front and is subsequently excluded as the possible father is entitled to request a refund of the cost from the court or from the department.

Specific Authority 409.026 FS. Law Implemented 409.2554, 409.2567, 742.12 FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.017.

12E-1.021 Case Closure.

(1) Cases are closed in accordance with federal regulation 45 CFR 303.11, incorporated herein by reference under subsection 12E-1.002(1), F.A.C., of this rule with an effective date of June 1994.

(2) The IV-D agency must retain all records for all closed cases for a minimum of three years.

Specific Authority 409.026 FS. Law Implemented 409.2561 FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.018.

12E-1.022 Overpayment Recovery.

(1) For purposes of this rule:

(a) “Department” means the Department of Revenue or a contractor or a subcontractor when authorized by the Department of Revenue.

(b) “Overpayment” means the amount of a disbursement that is received by an obligee in a Title IV-D case that the obligee is not entitled to receive. The term includes, but is not limited to, a disbursement resulting from fraud or mistake, a disbursement made based on a non-sufficient funds instrument or electronic funds transfer, and a disbursement made from a collection that was partially or fully reversed by the Internal Revenue Service.

(2) When an obligee receives an overpayment for a period during which the obligee was receiving temporary cash assistance, the department shall report the amount of the overpayment to the Department of Children and Family Services.

(3) When an obligee receives an overpayment for a period during which the obligee was not receiving cash assistance, the department shall send the obligee a written notice of overpayment by regular mail to the obligee’s last known address. The written notice of overpayment must state:

(a) The amount of the overpayment;

(b) The date of the overpayment;

(c) That the obligee is required to repay the overpayment;

(d) That the obligee may repay the overpayment in one lump sum;

(e) That the obligee may sign a repayment agreement to withhold a percentage of future collections or repay in installments;

(f) That recovery of the overpayment will be pursued whether the obligee’s child support case is open or closed; and

(g) That if the obligee does not repay the overpayment, sign a repayment agreement, or respond to the department in writing, the department shall withhold 25% of future collections received until an overpayment has been repaid.

(4) When an obligee has agreed in writing to repay overpayments by withholding future collections received by the department that would otherwise be disbursed to the obligee, the department shall send the obligee a written notice of overpayment in compliance with subsection (3). The written notice of overpayment must also state:

(a) That the obligee has previously agreed in writing to withholding future collections to repay the overpayment;

(b) That the obligee must respond to the department in writing within 60 days from the date of the written notice of overpayment;

(c) The method by which the obligee can request a reconsideration as provided by Rule 12E-1.006, F.A.C., Request for Reconsideration;

(d) That if the obligee makes a timely request for reconsideration, no further collection action will be taken until the reconsideration process is concluded;

(e) That if an overpayment is established when the reconsideration process is concluded, and the obligee does not repay the overpayment, sign a repayment agreement, or respond to the department in writing, the department shall attempt to recover the overpayment by withholding future collections or by pursuing other collection actions or legal remedies to recover the overpayment from the obligee; and

(f) That if the obligee is not satisfied with the reconsideration decision, the obligee may request an administrative hearing as provided by subsection 12E-1.006(10), F.A.C., Request for Reconsideration.

(5) When an obligee has not agreed in writing to repay overpayments by withholding future collections received by the department that would otherwise be disbursed to the obligee, the department shall send the obligee a written notice of overpayment in compliance with subsection (3).

(a) The first written notice of overpayment must also state:

1. That the obligee must respond to the department in writing within 20 days from the date of the written notice of overpayment;

2. The method by which the obligee can request a reconsideration as provided by Rule 12E-1.006, F.A.C., Request for Reconsideration;

3. That if the obligee makes a timely request for reconsideration, no further collection action will be taken until the reconsideration process is concluded;

4. That if an overpayment is established when the reconsideration process is concluded, and the obligee does not repay the overpayment, sign a repayment agreement, or respond to the department in writing, the department shall attempt to recover the overpayment by withholding future collections or by pursuing other collection actions or legal remedies to recover the overpayment from the obligee; and

5. That if the obligee is not satisfied with the reconsideration decision, the obligee may request an administrative hearing as provided by subsection 12E-1.006(10), F.A.C., Request for Reconsideration.

(b) If the obligee does not respond to the first written notice of overpayment sent pursuant to paragraph (5)(a), the department shall send the obligee a second written notice of overpayment in compliance with subsection (3). The second written notice of overpayment must also state:

1. The date of the first written notice of overpayment;

2. That this is a second written notice of overpayment; and

3. That the obligee must respond to the department in writing within 20 days from the date of the second written notice of overpayment.

(c) If the obligee does not respond to the second written notice of overpayment sent pursuant to paragraph (5)(b), the department shall send the obligee a third and final written notice of overpayment in compliance with subsection (3). The third and final written notice of overpayment must also state:

1. The dates of the first and second written notices of overpayment;

2. That this is the third and final written notice of overpayment that will be sent;

3. That the obligee must respond to the department in writing within 20 days from the date of the third and final written notice of overpayment; and 

4. That the department shall pursue other collection actions or legal remedies to recover the overpayment from the obligee.

(6) The department shall provide a repayment agreement form with each written notice of overpayment that is sent to the obligee. The obligee may use the repayment agreement form to respond to the department in writing.

(7) The obligee may request to sign a repayment agreement to repay the overpayment in installments. Upon request and after full disclosure by the obligee of available income and resources, the department shall agree to a repayment agreement with the obligee that is reasonably related to the obligee’s current ability to pay. 

(8) The department shall withhold 25% of future collections received until an overpayment has been repaid if the obligee does not respond to the written notices sent pursuant to subsection (4) or paragraph (5)(c).

(9) Amounts withheld from future collections received by the department that would otherwise be disbursed to the obligee shall be applied toward the overpayment until it has been repaid. The remaining amount of each collection will be disbursed as required by Section 409.2558(1), F.S.

Specific Authority 409.2557(3)(i), (j), (o), (p), 409.2558(7), 409.2564(14) FS. Law Implemented 409.2558(6), 409.2564(13)(b) FS. History–New 6-17-92, Amended 7-20-94, Formerly 10C-25.019, Amended 10-22-00, 7-8-03.

12E-1.023 Suspension of Driver License; Suspension of Motor Vehicle Registration.

(1) Suspension Criteria. The department is authorized pursuant to Section 61.13016, F.S., to request the suspension of an obligor’s driver license and motor vehicle registration. Suspension of an obligor’s driver license and the registration of all motor vehicles solely owned by the obligor shall occur when:

(a) The obligor is 15 days delinquent in making a payment in support; or

(b) The obligor fails to comply with a subpoena, order to appear, order to show cause, or similar order relating to paternity or support proceedings.

The department shall stop a suspension action when the obligor complies with one of the provisions stated in subsection (5) of this rule.

(2) Exception Criteria. The department shall not take suspension action when:

(a) The obligor is making full payments as required by the support order or is paying pursuant to an income deduction;

(b) The obligor is a recipient of temporary cash assistance or Supplemental Security Income (SSI); or

(c) The obligor has filed for bankruptcy under Chapter 11, 12 or 13 of the U.S. Bankruptcy Code.

(3) Notice to Obligor of Intent to Suspend Driver License; Notice to Suspend Motor Vehicle Registration. In accordance with Section 61.13016(1), F.S., the obligor must be provided notice of the department’s intent to suspend the driver license and motor vehicle registration.

(a) When the department has a more current address than the Department of Highway Safety and Motor Vehicles (DHSMV), the department shall simultaneously send the notice to the obligor’s last address of record with the Department of Highway Safety and Motor Vehicles and send a copy of the notice to the most current address listed by the department.

(b) Service of the notice is complete upon mailing to the obligor’s last known address as stated in subsection (3), paragraph (a), above.

(4) Notice to the Department of Highway Safety and Motor Vehicles to Suspend Driver License; Notice to Suspend Vehicle Registration. In accordance with Section 61.13016(2), F.S., the department shall complete and send to the Department of Highway Safety and Motor Vehicles the notice to suspend obligor’s driver license and vehicle registration(s).

(5) Termination of Driver License Suspension Process; Termination of Motor Vehicle Registration Suspension Process. The department shall stop a pending suspension action when the obligor complies with one of the provisions stated in Section 61.13016(1)(c)1., F.S. Additionally, the department shall stop the suspension process when:

(a) An income deduction notice is sent to the obligor’s payor of income;

(b) The non-public assistance recipient of IV-D services requests case closure and the department no longer has the authority to enforce the support order;

(c) The department erroneously notified the Department of Highway Safety and Motor Vehicles to suspend the obligor’s license/vehicle registration;

(d) The department verifies the obligor is receiving temporary cash assistance or Supplemental Security Income (SSI); or

(e) The department verifies the obligor has filed for bankruptcy under Chapter 11, 12 or 13 of the U.S. Bankruptcy Code.

(6) Written Agreements.

(a) When negotiating with the obligor under this subsection for a written agreement for payment, the department shall take into account the following factors:

1. The obligor’s ongoing support obligation amount, delinquent amount and past due obligation(s); and

2. The obligor’s ability to make a lump sum payment toward the delinquent amount or to comply with terms of the department’s proposed payment agreement.

(b) A statement must be included in the written agreement indicating each of the following:

1. The obligor admits liability for the total amount of support past due;

2. The obligor agrees that the department will pursue, without further notice to the obligor, the suspension of the obligor’s driver license and motor vehicle registration through direct notice to the Department of Highway Safety and Motor Vehicles should the obligor fail to comply with the written agreement; and

3. The obligor agrees to entry of a court order incorporating the terms of the agreement.

(c) If the obligor defaults on any payment required by the written agreement, the department shall, without further notice to the obligor, request the Department of Highway Safety and Motor Vehicles to suspend the obligor’s license and registration, as provided by the terms of the written agreement, unless one of the circumstances listed in subsection (5) exists.

(7) Reinstatement of the Driver License; Reinstatement of Motor Vehicle Registration. The department shall authorize the reinstatement of the obligor’s license and registration when the obligor complies with one of the provisions stated in Section 322.058(2), F.S., or when:

(a) The obligor complies with a subpoena or similar order to show cause relating to paternity or support proceedings;

(b) The department verifies the obligor has filed for bankruptcy under Chapter 11, 12 or 13 of the U.S. Bankruptcy Code;

(c) The non-public assistance recipient of services requests case closure and the department no longer has the authority to enforce the support order;

(d) The department has requested the suspension in error; or

(e) The department verifies the obligor is receiving temporary cash assistance or Supplemental Security Income (SSI).

(8) Procedure for Reinstatement.

(a) When one of the circumstances cited in subsection (7), paragraph (a), (b) or (c) occurs, the department shall complete, sign and provide to the obligor an affidavit to reinstate driver license/privilege and motor vehicle registration. The obligor must present this affidavit to the driver license examining office before the obligor’s license and registration can be reinstated. The affidavit to reinstate is valid up to 30 days from the date it is issued.

(b) When the circumstance cited in subsection (7), paragraph (d) occurs, the department shall notify, by facsimile, the Department of Highway Safety and Motor Vehicles to reinstate the obligor’s license and registration.

(c) When the circumstance cited in subsection (7), paragraph (e) occurs, the department shall notify the obligor that the department is no longer pursuing suspension action at this time due to the obligor’s temporary cash assistance or Supplemental Security Income (SSI) status.

Specific Authority 409.2557(3)(i) FS. Law Implemented 61.13016, 322.058 FS. History–New 7-20-94, Formerly 10C-25.020, Amended 3-6-02.

12E-1.024 Business or Professional License or Certification Suspension or Application Denial.

(1) The Request to Suspend. After the IV-D agency has exhausted all other available support enforcement remedies in a case where there is a delinquency, it shall petition the court which entered the order or is enforcing the order to deny or suspend a license or certificate of the noncustodial parent issued pursuant to Chapters 231, 409, 455 and 599, F.S. This is an additional enforcement remedy to ensure that children are supported from the resources of their parents and to lessen the tax burden on the general citizenry. The court may find that it is inappropriate to deny or suspend a license or certificate if:

(a) The denial or suspension would result in irreparable harm to the obligor or employees of the obligor or would not accomplish the objective of collecting the delinquent support amount.

(b) The obligor demonstrates that he has made a good faith effort to reach an agreement with the IV-D agency.

(c) The court determines that an alternative remedy is available to the obligee which is likely to accomplish the objective of collecting the delinquent support amount.

(2) Criteria for Requesting Denial or Suspension of a Business or Professional License or Certificate.

(a) There is a valid child support order.

(b) A child support delinquency exists as defined in Section 61.14, F.S.

(c) The noncustodial parent possesses a valid professional or business license or certification or has applied for a license or certification.

(d) All other appropriate enforcement remedies have been exhausted.

(e) A delinquent support amount does not include any amount for fees, costs or other administrative costs.

(3) State Agencies authorized to Suspend or Deny Licenses and Certifications:

(a) Professional Regulations:

1. Division of Medical Quality Assurance and Professionals;

2. Division of Accountancy; and,

3. Division of Real Estate.

(b) Business Regulation:

1. Division of Alcoholic Beverages and Tobacco;

2. Division of Land Sales and Condominiums;

3. Division of Hotels and Restaurants;

4. Division of Para Mutual Wagering; and,

5. Athletic Commission.

(4) Notice of Intent to Suspend a Professional or Business License or Certification or Deny an Application.

(a) After the case analyst determines that the case meets the criteria for license or certification suspension or application denial, the noncustodial parent shall be given notice of the intent of the department to suspend the license or certificate or deny the application. Notice shall be provided by delivery of the Notice of Intent to Suspend/Deny License or Certificate, HRS Form EF50, incorporated herein by reference as of the effective date of this rule, to the noncustodial parent at the last known address of record by certified mail return receipt requested. If there is no address of record available or if the address of record is incorrect, notification shall be by publication pursuant to Chapter 49, F.S.

(b) The notice must inform the delinquent noncustodial parent of the following:

1. That this is the first Notice of Intent to Suspend/Deny License or Certificate;

2. That the delinquent noncustodial parent has 30 days from the date of completed service to pay the delinquency in full; and,

3. That the delinquent noncustodial parent has 30 days from the date of completed service to agree to a repayment schedule with the department.

4. That failure to pay the delinquency in full or agree to begin repayment within 30 days from the date of receipt of the first Notice of Intent to Suspend/Deny License or Certificate shall cause a second Notice of Intent to Suspend/Deny License or Certificate to be sent.

5. That failure to pay the delinquency in full or agree to begin repayment within 30 days from the date of receipt of the second Notice of Intent to Suspend/Deny License or Certificate shall cause the department to file a Petition to Suspend or Deny Application for Business or Professional License or Certification.

(5) Court Hearing to Suspend/Deny License or Certificate.

(a) During the hearing to Suspend/Deny License or Certificate, the trier of fact shall issue findings upon the following factors:

1. Has the department exhausted all available enforcement remedies?

2. Would denial or suspension of the license or certificate result in irreparable harm to the noncustodial parent or other persons dependent upon the license or certificate of the noncustodial parent?

3. Would denial or suspension of the license or certificate accomplish the objective of collecting the delinquency?

4. Has the department and the noncustodial parent demonstrated good faith effort to reach a repayment agreement?

5. Is there an alternative remedy available that would accomplish the same objective?

(b) After the conclusion of the hearing to deny or suspend the license or certificate, the court shall enter an order granting or denying the petition to deny or suspend the license or certificate. If the court enters an order suspending the license or certificate, the noncustodial parent shall be required to surrender the license or certificate to the department.

(c) Upon receipt of the surrendered license or certificate by the IV-D agency from the noncustodial parent, the Title IV-D agency shall forward it to the department in Tallahassee which issued it to the noncustodial parent.

(d) Failure by the noncustodial parent to surrender the court ordered suspended license or certificate to the IV-D agency shall not result in a delay in the IV-D agency notifying the agency which issued the license or certificate to suspend the license pursuant to the court order. The issuing agency shall proceed and suspend the license or certificate with or without the physical document.

(6) Reinstatement of the License or Certificate. After a license or certificate has been suspended by an order of the court, it may be reactivated only when the noncustodial parent has complied with one of the following:

(a) The delinquency has been paid in full; or

(b) A payment plan has been agreed to and the first payment has been made.

(7) The court order suspending the license or certificate or denying the application shall contain reinstatement language. When the noncustodial parent pays the delinquency in full or enters a repayment agreement with the IV-D agency and makes the first payment, the IV-D agency shall notify the agency which issued and suspended the license or certificate or denied the application to reinstate the license or certificate or approve the application.

Specific Authority 409.026 FS. Law Implemented 61.13015, 231.097, 231.28, 409.2598, 455.203, 559.79 FS. History–New 7-20-94, Formerly 10C-25.021.

12E-1.025 Procurement of Legal Services.

(1) Procurement of contract legal services by the IV-D agency shall be pursuant to 45 Code of Federal Regulations, Part 304, Section 304.20(b)(1)(iii) and Part 74, Subpart P., and Appendix G. These regulations are published by the United States Government and are hereby incorporated by reference. Members of the public may obtain copies from the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402-9328.

(2) Award of a contract for legal services may be challenged as a final agency action pursuant to Section 120.57, F.S.

Specific Authority 120.535, 409.026 FS. Law Implemented 409.2554, 409.2557 FS. History–New 7-20-94, Formerly 10C-25.022.

12E-1.026 Central Depository Electronic Transmission of Information. 

The Department of Revenue and the Florida Association of Court Clerks and Comptrollers and the depositories pursuant to contract LZ001 are to design, establish, operate, upgrade, and maintain the automation of an electronic transfer of information from the depositories to the IV-D agency. This system hereafter shall be known as the CLERC System. A minimum of 69 local site computer systems shall network with one central site computer. The information transferred from the central site computer to the FLORIDA mainframe shall include:

(1) A monthly listing of all records as they relate to the collection and distribution of IV-D support payments.

(2) A monthly listing of IV-D accounts which identifies all delinquent accounts, the period of delinquency, and the total amount of delinquency. The listing shall be in alphabetical order by the name of the obligor, and include the obligor’s name and case number.

(3) As required under Section 61.1301, F.S., income deductions, the depository shall provide to the department the date on which the payor makes each deduction from the obligor’s income. The depository shall provide the date of receipt of such payments, if no date is provided by the payor, and shall report to the IV-D agency those payors who fail to provide the date support is deducted from the income of the obligor.

(4) In connection with the administration of the IV-D program the department shall submit the following information to the Clerk of Courts:

(a) The case number;

(b) The payee’s social security number;

(c) The payor’s social security number; and,

(d) Income deduction information.

(5) Information shall be stored at each local site for a minimum of two years. The department and the clerks of court shall provide the legislature with an estimate of the cost of continuing the CLERC System prior to June 30, 1995.

Specific Authority 409.026 FS. Law Implemented 61.181, 61.1811, 409.2557 FS. History–New 7-20-94, Formerly 10C-25.023.

12E-1.027 Written Agreements for Payment of Past-Due Support.

(1) Scope. This rule establishes procedures for the department to settle enforcement actions in child support cases by entering into written agreements with support obligors for the payment of past-due support. The department may enter into such written agreements in accordance with this rule.

(2) Definitions.

(a) “Authorized representative” means a representative of the department’s Child Support Enforcement Program authorized to complete and sign a written agreement.

(b) “Past-due support” means the amount of support determined under a support order established under state law for support and maintenance of a child, or of a child and the parent with whom the child is living, which has not been paid.

(c) “Written agreement” means an agreement entered into by the department and an obligor in a format prescribed by the department and suitable to be filed in court or administrative proceedings that sets the terms for payment of past-due support.

(3) Requirements for Entering into Written Agreements for Payment of Past-Due Support.

(a) The department may enter into an agreement with an obligor for payment of past-due support if, after considering the factors in paragraph (b), the department agrees that the obligor is currently unable to satisfy the past-due support by an immediate lump sum payment in full.

(b) The department shall consider the following factors in determining whether to enter into an agreement for payment of past due support, and shall require documentation when necessary:

1. The obligor’s current income and assets;

2. The obligor’s employment history, current employment and capacity for work;

3. The obligor’s medically verifiable disability, if any;

4. The obligor’s ability to borrow money;

5. The obligor’s support payment history;

6. The obligor’s ability to meet a payment schedule based on projected cash flow; and

7. The length of time required to pay off the past-due support under a payment schedule.

The department may consider other factors and circumstances based on the particular facts of a case.

(c) The department may renegotiate a written agreement for payment of past-due support. When renegotiating, the department shall consider the obligor’s support payment history during the term of the initial agreement, and the factors in paragraph (b) above.

(4) Terms of Written Agreements for Payment of Past-Due Support.

(a) An obligor completing a written agreement for payment of past-due support shall admit liability for the total amount of past-due support determined by the department to be due in accordance with the records of the appropriate court depository established by Section 61.181, F.S., or other appropriate records in interstate cases.

(b) Written agreements for payment of past-due support must provide for payment(s) that will satisfy the total amount of past-due support, as follows:

1. A one-time payment of the total past-due support; or

2. Periodic payments in equal amounts, paid at the same frequency as the ongoing support obligation, if any; or

3. Another agreed upon payment schedule that satisfies the total past-due support.

(c) When the department agrees to suspend an enforcement remedy to accept a payment plan, the written agreement shall provide that, in the event the obligor does not pay as agreed:

1. The department shall resume the enforcement remedy without further notice, unless the debt is paid in full, enforcement is contrary to law, or a subsequent written agreement is entered into with the obligor;

2. The obligor consents to the department resuming the enforcement remedy; and

3. The obligor waives the right to further notice or hearing concerning the department resuming the enforcement remedy.

(5) Form and Completion of Written Agreements.

(a) A written agreement completed under this rule must specify the obligor’s name, the obligee’s name, and the civil circuit case number, if applicable.

(b) A written agreement must be signed on behalf of the department by an authorized representative.

(c) A written agreement must be signed by the obligor, or the obligor’s attorney, or another representative authorized by law to enter into an agreement on behalf of the obligor.

(d) A written agreement becomes effective when completed and signed by both the department and the obligor, or the obligor’s representative as described in paragraph (c) above. After execution of a written agreement, the department shall furnish the obligor, or the obligor’s representative as described in paragraph (c) above, and the obligee with a copy of the agreement.

Specific Authority 409.2557(3)(f), 409.2564(14) FS. Law Implemented 61.13016, 409.2557(3)(f), 409.2561(1), (2)(b), (3), 409.2564(4), 409.2598 FS. History–New 3-6-02.

12E-1.028 Garnishment by Levy.

(1) Definitions. As used in this rule:

(a) “Account” means a demand deposit account, checking or negotiable withdrawal order account, savings account, time deposit account, or money-market mutual fund account.

(b) “Assets” means any credits or personal property, including wages, owned by an obligor, or debts owed to an obligor, which are in the possession or control of a custodian.

(c) “Current earnings” means earnings received by an obligor from any source:

1. Within 30 days prior to the date the freeze was placed on the obligor’s assets; and

2. During the time period the freeze on the obligor’s assets remains in effect.

(d) “Custodian” means any person other than the obligor, including any business entity, who has control or possession of any assets owned by, or owed to, an obligor.

(e) “Freeze” means a hold placed by a custodian on an obligor’s assets pursuant to a Notice of Freeze that prevents transfer or other disposition of the assets from the time of receipt of the notice by the custodian until the freeze terminates.

(f) “Joint owner” means a person who co-owns an asset with the obligor.

(g) “Levy action” means the garnishment procedure authorized by Section 409.25656, F.S., beginning with the department’s issuance of a Notice of Freeze, including the freeze defined in paragraph (e), and ending with either the termination of the freeze or the department’s allocation of the proceeds from assets received from the custodian in the event the department issues a Notice of Levy.

(2) Case Selection.

(a) In determining whether to pursue levy actions against obligors who owe past due or overdue support and are identified in the quarterly data match system provided by Section 409.25657, F.S., the department shall consider factors including, but not limited to:

1. Maximizing the dollar amount collected from levies;

2. Minimizing the potential for adverse litigation from actions to contest a levy;

3. Maximizing the use of the department’s resources; and

4. Specific facts of the obligor’s case.

(b) Conditions When the Department Shall Not Issue a Notice of Freeze. The department shall not send a Notice of Freeze to a custodian of assets if the department determines that any of the following conditions exist:

1. The obligor is a recipient of temporary cash assistance, as defined by Section 414.0252(12), F.S.

2. The obligor is a recipient of Federal Supplemental Security Income (SSI) benefits.

3. The support obligation in the case is a public assistance debt repayment only order established after March 22, 1993 in which the order amount was based solely on the total amount of public assistance paid to the family.

4. The obligor has filed for bankruptcy under Chapter 11, 12 or 13 of the U.S. Bankruptcy Code.

5. The obligor’s support obligation does not arise from a Florida support order or another state’s support order that is registered for enforcement in a Florida court.

6. The amount of past due or overdue support owed in the case is equal to or less than: 

a. $600; or

b. Four times the monthly amount of the current support and arrearage repayment obligations.

(3) Notice of Freeze. If the conditions in paragraph (2)(b) above, do not exist, the department, after considering the factors in paragraph (2)(a) above, may send a Notice of Freeze to the custodian of assets by certified mail with return receipt requested. On receiving the notice, the custodian of assets shall not transfer or dispose of the obligor’s assets, up to the amount of past due or overdue support stated in the notice, until the freeze is terminated as follows:

(a) If an action to contest the intended levy is filed, the department shall notify the custodian of assets of the contest. The freeze remains in effect until final disposition of the action to contest and the custodian shall not transfer or dispose of the assets until further notice from the department.

(b) If an action to contest is not filed, the freeze terminates at the earliest of the following:

1. 60 days after the custodian’s receipt of the Notice of Freeze;

2. When the department consents to a transfer or disposition of the assets; or

3. When the custodian receives a notice of levy from the department.

(4) Custodian’s Response to Notice of Freeze. Within five days after receipt of the Notice of Freeze, the custodian of assets shall advise the department of assets in the custodian’s possession or control, and the value and location of the assets.

(5) Notice to the Obligor of Intent to Levy. The department shall give notice of its intent to levy on the obligor’s assets by sending a Notice of Intent to Levy by certified mail with return receipt requested to the obligor’s most current address listed by the department. If the department has no current address for the obligor, the department shall send the notice to the obligor’s address of record provided by the custodian of the assets, if one is provided. The notice shall inform the obligor and any joint owner of the right to contest the intended levy not later than 21 days after the date of receipt of the notice. The notice must inform the obligor and joint owner that they may request an informal conference with the department to resolve any disputed matters concerning the levy. To request an informal conference, they must contact the person indicated in the notice upon receipt of the notice. Their rights will not be adjudicated at an informal conference, and the right to contest the intended levy by requesting a formal or informal hearing will not be affected by requesting or participating in an informal conference. A request for informal conference does not extend the 21 days allowed for contesting the intended levy. Mediation pursuant to Section 120.573, F.S., is not available as an alternative remedy. If the obligor or joint owner meets in person with an employee of the department, the employee may hand deliver the notice in lieu of mailing it. The employee shall attest to hand delivery of the notice by completing an Affidavit of Service by Hand Delivery, which shall constitute good and sufficient proof of receipt of notice by the obligor or joint owner.

(6) Release of Freeze. In the following circumstances, the department shall release the freeze on the obligor’s assets, in full or in part, as appropriate:

(a) The department determines in accordance with subsection (9) of this rule that all or part of the frozen assets belong exclusively to a joint owner.

(b) The department completes a written agreement with the obligor or the obligor and joint owner to release the freeze, in full or in part.

(c) The department determines that the freeze was in error or that the amount of past due or overdue support is less than the amount of the freeze.

(d) The department determines that all or part of the assets are current earnings that are exempt from the levy in accordance with subsection (10) of this rule.

(e) The department determines that a writ of attachment, writ of garnishment, or writ of execution issued through a judicial process involving the same asset was in effect at the time the freeze was implemented.

(f) The department determines that a bankruptcy stay has been entered on behalf of the obligor under Chapters 11, 12 or 13 of the U.S. Bankruptcy Code.

(g) The department determines that a prior superior interest in the asset exists.

(h) The obligor or joint owner prevails at a hearing on an action to contest the intended levy.

(7) Consent to Levy.

(a) In accordance with Section 409.25656(7)(d), F.S., if an obligor who received a Notice of Intent to Levy consents in writing to the levy, the department shall levy before the end of the time periods provided in paragraph (11)(a) of this rule. Upon request, the department shall provide an obligor or joint owner with a Consent to Levy form.

(b) The obligor’s written consent to levy must meet all of the following conditions:

1. The consent to levy must be signed and dated by the obligor and, if the asset is jointly owned, by each joint owner.

2. The consent to levy must include a statement that each party signing the consent to levy has received the Notice of Intent to Levy.

3. If the obligor or a joint owner previously filed an action contesting the intended levy, the action to contest must be withdrawn or otherwise disposed of prior to the department’s acceptance of the consent to levy.

4. A consent to levy must not impose conditions on the department’s levy, unless such conditions reflect the terms of a written agreement the department has entered into with the obligor or the obligor and joint owner concerning the levy.

(c) Upon receiving a written consent to levy that meets all the conditions in paragraph (b) above, the department shall levy on the assets.

(d) Upon receiving a written consent to levy that does not meet all the conditions in paragraph (b) above, the department shall notify the obligor in person, in writing or by telephone that the department will not accept the obligor’s consent to levy and shall explain the conditions that must be met for the department to accept the consent to levy.

(8) Levy Actions in Two or More Cases in Which an Obligor Owes Past Due or Overdue Support.

(a) If an obligor has two or more cases that meet the criteria in paragraph (2)(b) of this rule, the department shall include all of the cases in a single levy action. The past due or overdue support amount owed in each case shall be combined and listed as one amount on notices issued in accordance with this rule.

(b) Upon receipt from the custodian of the proceeds from the assets, the department shall allocate the proceeds among the cases pro rata in the same proportion as the total amount of past due or overdue support owed in each case as of the date the department issued a Notice of Levy.

(9) Levy Actions Against an Obligor’s Jointly Owned Assets.

(a) When a levy action is against an obligor’s jointly owned assets, the department shall provide the same notice and opportunity for a hearing to a joint owner as the department provides to the obligor, as follows:

1. A Notice of Intent to Levy given or sent to the obligor shall include a statement advising any joint owners that they have the same right to contest the levy as the obligor.

2. A joint owner may contest the department’s intent to levy in the same manner as provided for an obligor by Section 409.25656(8), F.S., and within 21 days of receipt of the Notice of Intent to Levy.

(b) If the department is informed, orally or in writing, that the joint owner has not received the Notice of Intent to Levy given or sent to the obligor, the department shall give in person to the joint owner or send by certified mail with return receipt requested to the joint owner a Notice to Joint Owner of Intent to Levy, along with a copy of the Notice of Intent to Levy previously given to the obligor. The joint owner may contest the levy within 21 days after the date of receipt of the Notice to Joint Owner of Intent to Levy.

(c) Treatment of a Claim That All or Part of Assets Belong Exclusively to a Joint Owner. The department shall not levy upon that portion of the obligor’s jointly owned assets that the department determines belongs exclusively to a joint owner of the assets. Upon determining that a portion of the assets belongs exclusively to the joint owner, the department shall release such portion of the assets from the freeze.

1. The obligor and joint owner shall have the burden of proving that frozen assets belong exclusively to the joint owner and must provide proof to the department, which may include the following:

a. Documentation of deposits made by the joint owner.

b. Documentation that deposits were exclusively from the joint owner’s funds.

c. Account statements that correspond to the time period of the joint owner’s deposits.

d. Any other documentation necessary to prove the assets belong exclusively to the joint owner.

2. If the obligor and joint owner fail to provide proof in accordance with subparagraph 1. above, the department shall reject the claim.

(d) An agreement between the department and the obligor and joint owner to partially release a freeze on joint assets shall be reduced to writing and executed by the parties.

(10) Limits on Levying Against Current Earnings.

(a) If the department determines the freeze on an obligor’s account in a financial institution includes the obligor’s current earnings, as defined in paragraph (1)(c) above, the department shall not levy from the current earnings an amount that is greater than the limits on garnishments provided by the Consumer Credit Protection Act (CCPA), 15 U.S.C. 1673(b), incorporated herein by reference.

(b) Funds in an account that are not current earnings are not subject to the limits in paragraph (a) above.

(c) A support payment paid from current earnings shall apply dollar for dollar to lower the limits in paragraph (a) above.

(d) An obligor who claims that the department has frozen current earnings that would be exempt from a levy under this subsection must provide the department with the following proof concerning the current earnings and the account:

1. The pay date or dates of the current earnings received by the obligor;

2. The gross amount of the current earnings;

3. The amount of mandatory deductions from current earnings for state, federal or local taxes; Social Security taxes; and Medicare taxes;

4. The net amount of the current earnings;

5. The pay interval for the current earnings, such as weekly, bi-weekly or monthly;

6. The amount of current earnings deposited in the account and the deposit date or dates;

7. The dates and amounts of all debits and withdrawals from the account, from the first date of deposit of current earnings until the date of the freeze.

8. If the amount of the freeze equals the amount requested to be frozen in the Notice of Freeze, the total balance of the account as of the close of business on the date of the freeze must be documented, including any amounts exceeding the freeze amount.

(e) Upon receipt of the proof required by paragraph (d) above, the department shall determine if the amount that has been frozen includes current earnings that are exempt from levy under this subsection. Upon determining that exempt current earnings have been frozen, the department shall notify the financial institution to release the exempt portion of current earnings from the freeze.

(11) Notice of Levy.

(a) Unless the obligor and each joint owner, if any, consents to a levy as provided in subsection (7) of this rule, the department shall not send a Notice of Levy to the custodian of the obligor’s assets until after the latest of the following time periods:

1.Thirty days from the date the custodian of assets received the Notice of Freeze (the first day of this time period is the day after the date the custodian received the notice); or

2. Thirty days from the earlier of the dates the department sent or hand delivered the Notice of Intent to Levy to the obligor in accordance with subsection (5) of this rule (the first day of this time period is the day after the date the department sent or hand delivered the notice); or

3. If the intended levy is contested in accordance with Section 409.25656(8) and (9), F.S., the department shall not send the Notice of Levy to the custodian until after a final disposition occurs that is favorable to the department.

(b) The department shall send a Notice of Levy to the custodian by certified mail with return receipt requested.

(c) When the custodian is required by a Notice of Levy to transfer the assets to the department or pay to the department the amount owed to the obligor, up to the amount of past due or overdue support stated in the notice, the custodian shall provide with the asset or payment the obligor’s name, social security number and the control number referenced on the Notice of Levy.

(d) The department shall send a Notice of Levy only after determining, on the date of issuance of the notice, that none of the conditions in subparagraphs 1. through 5. of paragraph (2)(b) above exist. The department shall send a Notice of Levy if the conditions in subparagraph 6. of paragraph (2)(b) above exist, provided the past due or overdue support owed in the case is greater than zero.

Specific Authority 409.2557(3)(i), 409.25656(11) FS. Law Implemented 409.25656 FS. History–New 4-3-02.

12E-1.029 Financial Institution Data Matches.

(1) Procedures for Entering into Agreements With Financial Institutions.

(a) The department shall send a Memorandum of Agreement (Form CS-EF100), incorporated herein by reference with a revision date of May 20, 2002, for the operation of the data match system described in Section 409.25657(2), F.S., to each financial institution doing business in the state that meets the definition of a financial institution in Section 409.25657(1)(a), F.S., and which has not elected to participate in the Federal Office of Child Support Enforcement’s national data match process specified in paragraph (c) below. Members of the public may obtain a copy of the Memorandum of Agreement by writing to: Department of Revenue, Child Support Enforcement Program, Attn. Forms Coordinator, P. O. Box 8030, Tallahassee, FL 32314-8030.

(b) At a minimum, the Memorandum of Agreement specified in paragraph (a) above shall identify the records that will be compared, the methods of accomplishing the record comparisons, the methods for electronic or other transmission of records between the department and the financial institution, fees to be paid to the financial institution for services provided, and the financial institution’s contact persons. The financial institution’s electronic files containing data match records shall be prepared according to the specifications prescribed by the Federal Office of Child Support Enforcement’s Financial Institution Data Match Specifications Handbook, incorporated herein by reference. Members of the public may view the Financial Institution Data Match Specifications Handbook or obtain a copy through the Internet at: http://www.acf.dhhs.gov/programs/cse/fct/fidm/dataspecs.pdf.

(c) The department has designated the Federal Office of Child Support Enforcement as its agent authorized to enter into operational agreements for data matching, on behalf of the department, with financial institutions doing business in two or more states that elect to participate in the Federal Office of Child Support Enforcement’s national data match process. The authorization extends to entering into agreements only with financial institutions doing business in this state and excludes the authority to negotiate fees to be paid to financial institutions for the costs of participating in the data match.

(2) Selecting Cases for Data Matching. The department shall include the following cases in the data match system provided by Section 409.25657(2), F.S.:

(a) Temporary cash assistance cases in which the amount of past due support is equal to or greater than $150;

(b) Non-temporary cash assistance cases in which the amount of past due support is equal to or greater than $500.

(3) Fees for Conducting Data Matches. The department shall pay quarterly fees to financial institutions doing business in the state that submit an invoice to the department for payment of the costs of conducting the data match during a quarter, as follows:

(a) To financial institutions that enter into the Memorandum of Agreement with the department specified in paragraph (a) of subsection (1) of this rule:

1. Not more than $250 per quarter if the financial institution performs the data match provided by Section 409.25657(2)(a), F.S.; or

2. Not more than $50 per quarter if the financial institution selects the option provided by Section 409.25657(2)(b), F.S., to have the department match each individual who maintains an account at the financial institution.

(b) To financial institutions that elect to participate in the Federal Office of Child Support Enforcement’s national data match process specified in paragraph (c) of subsection (1) of this rule, not more than $100 per quarter.

(c) The department shall not pay quarterly fees to financial institutions not doing business in this state.

Specific Authority 409.2557(3)(i), 409.25657(6) FS. Law Implemented 409.25657 FS. History–New 1-23-03.

12E-1.032 Electronic Remittance of Support Payments.

(1) Scope. This rule chapter sets forth the rules to be used in the administration of Section 61.1824(6), F.S., which provides for the electronic remittance of support payments deducted pursuant to an income deduction order or income deduction notice and the electronic submission of associated case data by an employer to the State Disbursement Unit. An employer who needs general information concerning the electronic remittance of support payments and associated case data may contact the State Disbursement Unit, EFT Marketing, at (850) 205-8227. An employer who needs information about a waiver from electronic remittance and filing requirements may contact the Department of Revenue, toll free at 1(866)435-2763, or the State Disbursement Unit, EFT Marketing at (850)205-8227.

(2) Definitions. As used in this rule:

(a) “Addenda record” means information required by the Department in an Automated Clearing House Credit “ACH credit” transfer that is needed to completely identify an employer or provide information concerning a payment, in approved electronic format.

(b) “Associated case data” means support payment information required to be submitted to the State Disbursement Unit pursuant to Title IV-D of the Social Security Act. Paragraph (5)(h), subparagraphs 1. through 10., of this rule lists the case data required to be submitted to the State Disbursement Unit.

(c) “Automated Clearing House” or “ACH” means a central distribution and settlement point for the electronic clearing of debits and credits between financial institutions rather than the physical movement of paper items.

(d) “Automated Clearing House Credit” or “ACH credit” means the electronic transfer of funds generated by the employer, cleared through the ACH for deposit to the State Disbursement Unit.

(e) “Department” means the Florida Department of Revenue.

(f) “Due date” means the date that an electronic payment and associated case data must be received by the State Disbursement Unit.

(g) “Electronic means” includes any one or more of the following methods of transmitting funds or data: electronic data interchange, electronic funds transfer, Internet, or any other technology designated by the Department.

(h) “Employer” means a person, business, or organization that pays one or more workers to perform a service or engage in an activity in exchange for financial compensation.

(i) “Employer’s designated child support payment processor (hereafter called employer’s processor)” means a financial institution or business utilized by the employer to provide ACH support payment services.

(j) “National Automated Clearing House Association” or “NACHA” means the national trade association for electronic payments associations, which establishes the rules, industry standards, and procedures governing the exchange of commercial ACH payments by depository financial institutions.

(k) “State Disbursement Unit” or “SDU” means the single unit in the state that receives all withheld support payments and processes all support payments pursuant to Section 61.1824, F.S.

(3) Methods of Transferring Funds and Associated Case Data by Electronic Means.

(a) Electronic remittance of support payments and associated case data by the employer or the employer’s processor to the State Disbursement Unit shall be in a format used within the “Automated Clearing House” or “ACH” network to conduct the transfer of support funds between business or government entities. An acceptable format includes either “Cash Concentration and Disbursement Plus (CCD+)” or “Corporate Trade Exchange (CTX).”
(b) The ACH credit transfer is the method by which employers subject to electronic payment requirements under this rule shall remit payments and associated case data by electronic means.

(4) Remittance or Transmission Problems.

(a) If the employer or employer’s processor incorrectly submits associated case data or incorrectly remits support payments, the employer or the employer’s processor shall contact, no later than the next business day after the date on which the error is discovered, the State Disbursement Unit toll-free at 1(888)883-0743 or local number at (850)201-0183 for specific instructions.

(b) The State Disbursement Unit shall review payment error and associated case data problems, determine the course of action to correct the error(s), and take steps to process the information and payment. The Department shall assist the State Disbursement Unit in resolving these specific payment errors, on a case-by-case basis.

(c) To assist the employer or employer’s processor in complying with Section 61.1824(6), F.S., and this rule chapter, the State Disbursement Unit shall contact the employer or employer’s processor when one or more of the following conditions exist.

1. The employer or employer’s processor does not transmit error-free payments and associated case data.

2. The employer or employer’s processor varies from the requirements and specifications of these rules.

3. The employer or employer’s processor fails to make timely electronic payments or timely provide associated case data, or fails to provide the required addenda record with the electronic payment.

(d) The State Disbursement Unit shall help the employer or the employer’s processor resolve the condition(s) in paragraph (c).

(5) Procedures for Payment.

(a) Automated Clearing House Credit Method (ACH Credit Method). An employer who uses the ACH credit method must contact the employer’s financial institution or an employer’s processor that provides prescribed ACH services and arrange to transfer the support payment to the State Disbursement Unit using an ACH credit transfer.

(b) For the employer to establish ACH payments directly to the State Disbursement Unit, initially the employer or employer’s processor must contact the State Disbursement Unit, EFT Marketing, at (850)205-8227 and provide the information in subsection (c) below. The State Disbursement Unit will compare the information provided by the employer or employer’s processor with identifying information in the State Disbursement Unit’s child support computer system. Identifying information submitted by the employer or the employer’s processor must match the identifying information in the State Disbursement Unit computer system. The State Disbursement Unit will work with the employer to resolve discrepancies, if any are found. For the employer to establish ACH payments to the State Disbursement Unit, through an employer processor, the employer must contact the processor directly. For employers using a processor, the processor is responsible for verifying the information.

(c) The employer or the employer’s processor must provide the State Disbursement Unit with the following information for each obligor for whom payments will be remitted:

1. Obligor first and last name;

2. Obligor Social Security Number;

3. Obligee first and last name; and

4. Case identifier, as stated in subparagraph (h)3.

(d) The State Disbursement Unit will inform the employer or employer’s processor of the following when there is a match of the information listed in paragraph (c).

1. State Disbursement Unit’s banking information to send payments electronically; and

2. That electronic remittance of support payments may commence.

(e) Neither the State Disbursement Unit nor the Department will pay for expenses incurred by the employer or employer’s processor to use the ACH credit method. Pursuant to the income deduction provisions of Section 61.1301(2)(e)6., F.S., the employer may collect a fee from the employee’s income for each withheld payment.

(f) To assure the receipt of support payments by the due date, an employer or the employer’s processor must initiate the payment transaction in accordance with subsection (6).

(g) All ACH credit transfers must be in the NACHA Cash Concentration and Disbursement Plus “CCD+” or NACHA Corporate Trade Exchange “CTX” format containing an Accredited Standards Committee (ASC) X12 820 Payment Order/Remittance Advice Transaction Set with associated addenda record(s) for child support, in the format specified by NACHA guidelines as referenced herein. The Department uses NACHA guidelines to govern the formats and specifications for the electronic remittance of support payments and the electronic submission of associated case data, which are contained in the User Guide For Electronic Child Support Payments, Using The Child Support Application Banking Convention, Version 6.1, revised October 9, 2007, incorporated in this rule by reference. Members of the public may obtain a copy of the NACHA guidelines by writing to the Florida Department of Revenue, Child Support Enforcement Program, Attn: Forms Coordinator, P. O. Box 8030, Tallahassee, Florida 32314-8030, or by accessing http://www. nacha.org/. The employer, employer’s financial institution, or the employer’s processor providing ACH services may contact the State Disbursement Unit, EFT Marketing, at (850)205-8227 to determine the formats, standards, and technical requirements to implement this provision.

(h) The electronic record shall include the following associated case data fields.

1. Segment identifier – A unique identifier for a segment composed of a combination of two or three uppercase letters and digits. “DED” is the segment identifier.

2. Application identifier – The type of deduction withheld from an employee’s pay. “CS” is the application identifier.

3. Case identifier – The unique identifier composed of alpha and numeric characters based on the court order number.

4. Pay date – The date the income was withheld from the employee’s paycheck.

5. Payment amount – The amount of support withheld from the employee’s income for a specific pay period, which is paid to the State Disbursement Unit.

6. Noncustodial parent Social Security Number.

7. Medical support indicator – The indicator designates whether the employer offers family medical insurance coverage. If medical insurance coverage is available, place a ‘Y’ in the field; if there is no coverage available, place an ‘N’ in the field. The National Automated Clearing House Association standard requires this data element.

8. Noncustodial parent name.

9. Federal Information Processing  Standard Code (FIPS code) – The unique code that identifies each child support jurisdiction (i.e., states, counties and central registries). As used in this rule, the FIPS code refers to the code of the State Disbursement Unit receiving the transaction.

10. Employment termination indicator – The employment termination indicator notifies the Department that an individual’s employment has terminated. The employer is required to report this information pursuant to Section 61.1301(2)(k), F.S. If the employee has been terminated, place a ‘Y’ in this field; otherwise, the field is not used.

(i) The employer or employer’s processor may combine payment amounts from more than one employee in a single payment as long as the required information in paragraph (5)(h), subparagraph 1. through 10., is submitted for each employee. In addition, the employer or employer’s processor must separately identify the portion of the single payment that is attributable to each employee.

(6) Due Date.

(a) Pursuant to Sections 61.1301(1)(a)3., 61.1301(2)(e)3., and 61.1301(2)(e)4., F.S., the employer is required to remit support payments based upon the employee’s pay cycle.

(b) The employer or employer’s processor who is required to pay support and provide associated case data through electronic means must initiate the transfer so that the amount due is deposited as collected funds to the State Disbursement Unit’s account on or before the due date. If the date on which the employer or employer’s processor is required to initiate an ACH credit transfer falls on a Saturday, Sunday, or a business or banking holiday, the employer or the employer’s processor must initiate the transaction on the preceding business day. For the purpose of this rule, “banking day” has the meaning prescribed in  the banking provisions of Section 674.104(1), F.S.

(7) Waiver From Electronic Filing Requirements. The Department is authorized to waive the requirement that an employer or employer’s processor pay support and provide associated case data through electronic means, if the employer or employer’s processor is issued a waiver by the Department from the requirement to electronically file tax returns under Section 213.755 or 443.163, F.S. or the employer or employer’s processor is unable to comply with the requirements of Section 61.1824(6), F.S., and this rule..

(a) To request a waiver from electronically sending support payments, the employer or employer’s processor must complete and submit Form CS-FM42, Electronic Remittance of Child Support Payments Request for Waiver, revised February 2008, incorporated in this rule by reference. The employer or employer’s processor must explain on Form CS-FM42 how one or more of the factors discussed in paragraph (c) of this subsection affect the ability to file electronically.

(b) The Department shall review the information submitted by the employer or employer’s processor and respond in writing regarding the decision to grant or deny such waiver. The Department will use the following forms for this purpose.

1. Form CS-FM43, Electronic Remittance of Child Support Payments Waiver Approval Notice, revised February 2008, incorporated in this rule by reference. Form CS-FM43 states: that the waiver is approved for a specific period; the Department will remind the employer of the waiver expiration date no less than sixty (60) days before it expires; and, before the current waiver expires, the employer may apply for another waiver if he or she is unable to comply with the requirements of Section 61.1824(6), F.S., and this rule. The Department will use Form CS-FM48, Electronic Remittance of Child Support Payments Waiver Expiration Notice, revised February 2008, incorporated in this rule by reference, as the reminder notice.

2. Form CS-FM47, Electronic Remittance of Child Support Payments Waiver Denial Notice, revised February 2008, incorporated in this rule by reference. Form CS-FM47 states: that the waiver is denied, the reason for the denial, that the employer must send support payments and provide case data electronically to the State Disbursement Unit, and that the employer may contest the decision by requesting an administrative hearing under Chapter 120, F.S. The form includes a Notice of Rights. 

(c) Grounds for approving a request for a waiver include:

1. Any of the circumstances specified in the taxation and finance state revenue laws of Section 213.755(9)(a) or (b), F.S.; o r

2. The employer or the employer’s processor does not have access to the Internet.

(d) A waiver is valid for up to two years. The granting of a subsequent waiver is contingent on the employer or the employer’s processor working with the Department during the waiver period to address the issues that caused the Department to grant the waiver. The requirement to work with the Department means: discuss existing computer capabilities with Department personnel; consider any assistance, recommendations, or training the Department offers; and, implement any Department recommendation that enables the employer or employer’s processor to remit support payments and associated case data by electronic means, unless the employer or employer’s processor can establish that the circumstances or reasons in paragraph (7)(c) continue to apply. The Department shall issue subsequent waivers in accordance with this subsection.

(e) An employer may request an administrative hearing to contest the Department’s decision to deny the waiver. A written petition for an administrative hearing must be received by the Department of Revenue, Child Support Enforcement Program, Deputy Agency Clerk,  P. O. Box 8030, Tallahassee, FL 32314-8030, within twenty (20) days after receipt of Form CS-FM47. Administrative hearings shall be conducted pursuant to Chapter 120, F.S.

(f) Members of the public may obtain a copy of the forms used in this rule chapter, incorporated by reference, without cost, by writing to the Department of Revenue, Child Support Enforcement Program, Attn: Forms Coordinator, P. O. Box 8030, Tallahassee, Florida 32314-8030.

Specific Authority 61.1824(6), 409.2557(3)(o) FS. Law Implemented 61.1824(6) FS. History–New 5-31-07, Amended 9-18-08.

